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JA Goals and Objectives JA

It shall be the policy of the board to foster and encourage the development of
procedures through which students may be effectively involved in establishing goals and
objectivesfor their lives, insofar as these goals may be properly accomplished in the school
setting.

All handbooks are to be approved by the board and adopted, by reference, as a part of

these policies and rules. (See Cf. BDC.)

Approved: 118-93



JAA Equal Educational Opportunities (Cf. GAAA) JAA

It is the policy of the board to offer an educational program, which attempts to meet the
needs of all students of the district. All school personnel will be encouraged to utilize the
suggestions of students imetdevelopment and formulation of policies, rules, and regulations
that are directly related to student concerns. All administrators and teachers, in developing
curriculum and activity program recommendations for the consideration of the board, shall
give a high priority to meeting individual student needs in the overall context of school

concerns.

Approved: 118-93



JB Attendance JB

It shall be the policy of the board to encourage regular attendance at school by all
students. It shall be the poyiof the board that student handbooks shall have a procedure for
notifying parents on the day of a student's absence if the parents have not notified the school.
Student/staff handbooks, approved annually by the Board of Education, will contain building
attendance policies, which address definitions and procedures for handling excused,
unexcused, and schewlated absences and tardies.

Approved: 118-93

JB-R Attendance JB-R

Daily attendance records shall be maintained for each student in thdsschidte
primary responsibility for recording attendance shall be assigned to the appropriate teacher on
forms prescribed by the Superintendent. The Superintendent shall include an attendance
report as a section of the annual report to the board andepast attendance problems to
the board at other times, as deemed necessary.

Compulsory Attendance Exception Form and Disclaimer

Pursuant to K.S.A. 72111, a child who is sixteen or seventeen years of age can be
exempt from compulsory attendance requirets®f the State of Kansas for reasons as stated
by statute. Any student exempt from compulsory attendance must compl&entipellsory
Attendance Exemption Foramd theCompulsory School Attendance Disclaimdhe forms
must be signed by a buildingadmi st r at or and placed on file

Approved: 119-99



(GREATBEND)

|_ COMPULSORY ATTENDANCE EXEMPTION FORM

—
Ref. JB-R

Pursuant to K.S.A. 72111, as amended,

Name of child

a child who is 16 or 17 years of age, is exempt from the compulsory attendance requirements

of the State of Kiasas for the reasons listed below (check appropriate reasons).

[] The child is regularly enrolled in an alternative education program approved by the
Board of Education of USD 428.

[

The child is exempt pursuant to a coander which is attached to this form.

[

The child and , the parent or person
acting as parent, have attended a final counseling session conducted by USD 428 and
have signed a disclaimer, which is attached to this form.

Signatre of School Official

Typed or Printed Name

Title

Date

Approved 0111-99



(GREATBEND)

|_ COMPULSORYSCHOOL ATTENDANCE DISCLAIMER

—
Ref. JB-R

Pursuant to K.S.A. 72111, as amended, Unified School District 428 encourages

, to remain in school or pursue an educational

Nameof child

alternative.

The academic skills listed below have not been achieved by the child:

1. 6
2. 7
3. 8
4. 9
5. 10.

The future earning power of a high school graduate is $ over his or her
lifetime. The future earning power of a higtheol dropout is $ over his or her
lifetime. The difference is $ over a lifetime.

The child, , Is encouraged to attend one of the

alternative education programs approved by the Board of Education of Unified School
District 428, listed below:
1.
2.
3.
We, the undersigned, acknowledge that we attended the final counseling session

conducted by USD 428 in which the above information was presented to us.

Signature of Child Signature of Parent or Guardian

Date Date

Approved 0111-99



JBC Enrollment JBC

Identification of Students

All students enrolling in the district for the first time shall provide required proof of
identity. Students enrolling in kindergarten or first grade shall provide a certified copy of
their birth certificate or other documentation which the board determines to be satisfactory.
Students enrolling in grades1? shall provide a certified transcript or similar pupil records.

Enrollment Information

The enrollment documentation shall include a stusgrgrmanent record card with a
student's legal name as it appears on the birth certificate, or as changed by a court order and
the name, address, and telephone number of the lawful custodian. The records shall also
provide the identity of the student @gdenced by a certified birth certificate, copy of a court
order placing the student in the custody of Kansas Social and Rehabilitation Services, a
certified transcript of the student, a baptismal certificate or atbewmentatiorthe board
considers sa&factory. If proper proof of identity is not provided within thirty (30) days of
enrolling, the superintendent shall notify local law enforcement officials as required by law
and shall not notify any person claiming custody of the child.

Assignment to &chool Building, Grade Level, or Classes

The Superintendent shall assign students to the appropriate building. Any student
desiring to attend an elementary school outside the attendance area in which the student
resides is required to complete a StudBminsfer Request Form (LC1115). Firagdproval
for students requesting a transfer to another school outside the attendance area in which the
student resides may be done only with the Superintendent's written approval of the Student

Transfer Request.



JBC Enrollment JBC-2

Assignment to a particular grade level or particular classes shall be determined by the
building principal based on the educational abilities of the student. If the parents disagree,
the principal's decision may be appealed to $uperintendent. If the parents are still
dissatisfied with the assignment, they may appeal in writing to the board.

Transferring Credits

In the middle school and in the senior high school, full faith and credit shall be given to
units earned in other a®xlited schools, unless the principal determines there is valid reason
for not doing so.

Transferring from NofAccredited Schools

Students transferring from naccredited schools will be placed by the principal. Initial
placement will be made by the pripal after consultation with parents / guardians and
guidance personnel. Final placement shall be made by the principal based on the student's
documented past educational experiences and performance on tests administered to determine

grade level placemén

Approved: 910-01



Unified School District 428

STUDENT TRANSFER REQUEST Ref. BOE Policy JBC
(In-District and Outof-District)

School year for which transfer is requested - Date

Is this requestEI New or |:| Repeat(students were previously approved and have been attending the school requested)

Please indicate the type of transfer requested:
[] From one school to anotheithin USD 428.
[] From a schoobutsideUSD 43 to a schoolithin USD 428.
] From a schoaolithin USD 428 to a school in a neighboring distootsideUSD 428.
Please see reverse side for information on completing this form and for enroliment instructions.

Indicate the grade levdbr the year the transfer is requested.

Student Name Grade
Legal Last Name First Name
Student Name Grade
Legal Last Name First Name
Student Name Grade
Legal Last Name First Name
Student Name Grade
Legal Last Name First Name
Parent/Legal Guardian Phone
Last Name First Name
Address of Residence
Street City
USD 428 learning center boundariesvhich [ ] Eisenhower [ ] GreatBend MS
you reside [ ] Jefferson [ ] Great Bend HS
[ ] Lincoln
[ ] Park
[ ] Riley
Non-USD 428 school district in which you reside:
District Name USD #
USD 428 learning centgou are requestm [ ] Eisenhower [ ] Great Bend MS
[ ] Jefferson [ ] Great Bend HS
[ ] Lincoln
[ ] Park
[ ] Riley
Non-USD 428 school distrigequested
District Name USD #

Reason for Request:

LC1115 (1609-2006) Page 1 of 2



Guidelines for Requesting a Transfer

Enrollment Information for Transfer Students
Ref. BOE Policy JBC

Please complete this form and subto the Superintendent of Schools, 201 S. Patton Road, Great Bend,
67530.

Please complete a separate form if more than one learning center is being requested within your family.

If this request involves transferring a student fromnother schol district outside USD 428 to a

school within USD 428the transfer must first be approved by the Superintendent of Schools in USD
428 prior to enroliment.In order to be approved by the superintendent, the child must be a student in
good standinginthe hi | dés former school . I n addition, n
(IEP) will be accepted from any districtitsideof the Barton County Special Services Cooperative. A
students who has an IERraybe approved from the following BCSSC schditricts: Claflin USD 354,
Ellinwood USD 355, Hoisington USD 431, and GBson USD 403. Great Bend USD 428 reserves the

right to deny admittance to any student who is not a resident of the district for any reason.

If your child is currently enrolled in USD 428 and you are requesting a transfer to another USD 428
learning center please submit this application and follow these enrollment procedures.

If your child(ren) is already attending a learning center outside the learning center daistrigth you
reside and you anequesting continuancat that schoolenroll the student(s) at the requested learning
center where thelyave beemttending.

If this is anew request for transfeplease enroll the child(ren) at the USD 428 learningecgrhere the
child(ren) resides.

You will be notified of the approval or denial of the transfer by the Superintendent of Schools or a
building principal.

If you have any questions regarding transfer or enrollment procedures, please contactritte Dist
Education Center, 201 S. Patton Road, Great Bend, 6733thne: (620) 793500.

LC1115 (1609-2006) Page 2 of 2



JBCA Homeless Students JBCA

The district, in accordance with state and federal law and the Kansas state plan, wil
ensure that homeless children in the school district have access to a free and appropriate
public education. Homeless students are individuals who lack a fixed, regular, and adequate
nighttime residence.

Coordinator

The Board shall designate a Homel€s®rdinator for the district.

Approved: 1013-03

JBCA-R Homeless Students JBCA-R

Homeless students shall, by definition, include the following.

1. Children and youth who are sharing the housing of other persons due to loss of
housing, economic hardshipr a similar reason; are living in motels, hotels, trailer
parks, or camping grounds due to the lack of alternative adequate accommodations;
are living in emergency or transitional shelters; are abandoned in hospitals; or are
awaiting foster care placenten

2. Children and youth who have a primary nighttime residence that is a public or private
place not designated for or ordinarily used as a regular sleeping accommodation for
human beings.

3. Children and youth who are living in cars, parks, public spacesdaned buildings,
substandard housing, bus or train stations, or similar settings.

4. Migratory children who meet one of the abalescribed circumstances.

Enrollment Placement

The administration shall consider the best interest of the child, with parenta

involvement, in determining whether the child should be enrolled in the school of origin



JBCA Homeless Students JBCA-R-2

or the school that nehomeless students who live in the attendance area in which the
homeless child or youth is actually liviage eligible to attend. To the extent feasible, and in
accordance with the child or youthodés best i1
education in the school of origin, except when contrary to the wishes of the parent/guardian.
If the youh is unaccompanied by a parent/guardian, the Homeless Coordinator will consider
the views of the youth in deciding where the youth will be educated. The choice regarding
placement shall be made regardless of whether the child or youth lives with thiedsome
parents or has been temporarily placed elsewhere.

The school selected shall immediately enroll the homeless child or youth, even if the
child or youth is unable to produce records normally required for enrollment, such as
previous academic recordsmmunization records, proof of residency, or other
documentation. However, the district may require a parent/guardian of a homeless child or
youth to submit contact information.

The district must provide a written explanation, including a statement negéite
right to appeal, to the homeless child or vy
unaccompanied, if the district sends the child or youth to a school other than the school of
origin or other than a school requested by the parent/gunardi

If a dispute arises over school selection or enrollment in a school, the child or youth
shall immediately be admitted to the school in which enroliment is sought, pending resolution
of the dispute. The child, youth, or parent/guardian shall be edferrthe district Homeless

Coordinator, who will carry out the dispute resolution process as expeditiously as possible.



JBCA Homeless Students JBCA-R-3

For the purposes of this policy, Afschool
student atteded when permanently housed or the school in which the student was last
enrolled.

A complaint regarding the placement or education of a homeless child or youth shall
first be presented orally and informally t
complaint is not promptly resolved, the complainant may present a formal written complaint
(grievance) to the Homeless Coordinator. The written complaint must include the following
information: date of filing, description of concerns, the name of treopés) involved, and a
recapitulation of the action taken during the informal charge stage. Within five (5) working
days after receiving the complaint, the Coordinator shall state a decision in writing to the
complainant, with supporting evidence andsmees. In addition, the coordinator will inform
the superintendent of the formal complaint and the disposition.

Services

Each homeless child or youth shall be provided services comparable to services offered
to other students in the district including, tboot limited to, transportation services;
educational services for which the child meets the eligibility criteria, such as educational
programs for disadvantaged students, students with disabilities, and gifted and talented
students; vocational programadatechnical education; school meals programs; preschool
programs; beforeand afterschool care programs; and programs for students with limited
English proficiency. Homeless students will not be segregated in a separate school or in a

separate programiwt hi n a school based on the students



JBCA Homeless Students JBCA-R-4

Transportation

If it is in the best interest of the homeless child or youth to attend the school of origin,
transportation to and from that school will be prodide the request of the parent/guardian
or , in the case of an unaccompanied yout h,
temporary housing is outside the attendance area of the school of origin, then the district will
work with the school of originotagree on a method to apportion the responsibility and costs
for transporting the child. If an agreement cannot be reached, the costs will be shared
equally.
Records(See JR and JGCB)

Any records ordinarilykept by the school including immunization oeds, academic
records, birth certificates, guardianship records, and evaluations for special services or
programs of each homeless child or youth shall be maintained so that appropriate services
may be given the student, so that necessary referrals caad®ss and so that records may be
transferred in a timely fashion when a homeless child or youth enters a new school district.
Copies of records shall be made available upon request to students or parents / guardians in
accordance with the Family Educatad Rights and Privacy Act.
Coordinator

The Board designates the following i1indiyv
Coordinator: Director of Curriculum and Instruction, 201 Patton Road, Great Bend, KS;
(phone 6207931500 / fax 6207931585). The btrict shall inform school personnel,
service providers, and advocates working with homeless families of the duties of the district

Homeless Coordinator. The Homeless Coordinator will ensure that:



JBCA Homeless Students JBCA-R-5

1. Homeless children andoyths are identified by school personnel and through
coordination activities with other entities and agencies.

2. Homeless children and youths enroll in, and have a full and equal opportunity to
succeed in, schools in the district.

3. Homeless families, chilén, and youths receive educational services for which such
families, children, and youths are eligible, including Head Start, Even Start, and
preschool programs administered by the district and referrals to health care services,
dental services, mental Héeservices, and other appropriate services.

4. The parents or guardians of homeless children and youths are informed of the
educational and related opportunities available to their children and are provided with
meaningful opportunities to participate heteducation of their children.

5. Public notice of the educational rights of homeless children and youths is
disseminated where such children and youths receive services, such as schools, family
shelters, and soup kitchens.

6. Enrollment disputes are mediat@daccordance with law.

7. The parent/guardian of a homeless child or youth, and any unaccompanied youth, is
fully informed of all transportation services, including transportation to the school of
origin and is assisted in accessing transportation tacti@gselected.

8. Unaccompanied youths will be assisted in placement or enrollment decisions, their
views will be considered, and they will be provided notice of the right to appeal.

9. Children or youth who need to obtain immunizations, or immunization clicale
records, will receive assistance.

Approved: 1013-03



COMPLAINT FORM

Unified School District 428, Great Bend, Kansas
(Reference BOE Policy JBQA

PROGRAMS FOR HOMELESS STUDENTS

(Assignment to a School Other Than
School of Origin&/ School Requested by the Parent/Guardian)

After reviewing the situation, it would be in the best interest of your child or youth to be
educated at

Explanation of decisian

If you so choosegyou may appeal this decision in the following manner.

You may verbally and informally state your comp
complaint is not promptly resolved, you may complain in writing to the Homeless Coordinator. You
must include the following information.

Date of filing;

Description of the complaint.

Name of person(s) involved.

Explanation of the action taken during the informal charge stage.

=A =4 =4 =4

Within five (5) days after receiving the complaint, the coordinator mitlvide you a written
decision, with supporting evidence and reasons. In addition, the coordinator will inform the
superintendent of the formal complaint and the result.

Parent/Guardian Homeless Coordirar

Date Date

Approved: 1013-03

JBD Absences and Excuses (Cf. IHEA, JDD) (See JBE) JBD




When a student is absent from school, an attempt shall be made to contact the parent /
guardian to determe the acceptability and validity of excuses presented by the parent /
guardian or the student.

Approved: 0211-02

JBD-R Absences and Excuses JBD-R

Procedures for notifying parents / guardians on the day of a student's absence shall be
published irthe student handbook.

Excused / Unexcused Absences

All "excused" absences will fall within the following categories:

1. lliness or disability of the student;

2. Professional appointments for medical or legal reasons;

3. Serious personal or family proinhes;

4. Special religious reasons specifically approved by the building principal;

5. Other special or unusual circumstances specifically approved by the building
principal;

6. Approved schoetelated activities.

Significant Part of a School Day

A significant part of the grades-¥2 school day will be considered one or more of the
student's scheduled classes; foeb Konehalf day will be considered a significant part of a

school day.

JBD-R Absences and Excuses (Cf. IHEA, JDD) (See JBE) JBD-R-2




Make-Up Work

It is the student's to responsibility obtain malgeassignments from teachers following

an excused or unexcused absence.

Approved: 0211-02



JBE Truancy (See AEB, IDCE, JBD, attJQ) JBE

The building principal shall report students whe amexcusably absent from school to
the appropriate authority.

Truancy is defined as any three (3) consecutive unexcused absences, or any five (5)
unexcused absences in a semester, or seven (7) unexcused absences in a school year,
whichever comes firstSchool Yeameans the period from July 1 to June 30. Students who
are absent withowt validexcuse for a significant part of any school day shall be considered
truant.

Prior to reporting to either SRS [if the student is under thirteen (13)] or théyooun
district attorney [if the student is thirteen (I8)more years of age but less than eighteen (18)
years of age]a letter shall be sent to the student's parent / guardian notifying him / her that
the student's failure to attend school without advekcuse shall result in the student's being
reported truant.

Waiver of Compulsory Attendance Requirements

Students sixteen (16) or seventeen (17) years of age may be esé&mpt compulsory
attendance regulations if the parent / guardian attends timselong session required by law
and signs the appropriate consent and waiver form; if the student earns a GED; or if the
student is exemptfrom compulsory attendance requirements pursuant to a court order.

Involvement of Law Enforcement

Law enforcemenbfficers may return truant children to the school where the child is
enrolled, to the child's parent / guardian, or to another location designated by the board to

address truancy issues.



JBE Truancy (See AEB, IDCE, JBD, and JO) JBE-2

Reporting toParents

If a truant child is returned to school by a law enforcement official, the principal shall
notify the parent / guardian.

Dual Enrollment Students

Eligible studentavho areenrolledin a boardapproved dual enrollment program shall
notbe consideed truant for the hours during the sc
university, community college, technical college, vocational educational school, or Washburn

University.

Approved: 89-10



Ref. JBE
Parent Consent and Waiver for Child Sixten (16)
or Older to be Exempt from
Compulsory Attendance Requirements

, understand that pursuant to Kansas law,

Name of Parent(s) or Legal Guardian

is required to attend school until he/she receives a high
Name of Student

school diploma or general educational development (GED) credential or reaches the age of eighteen

(18), whichever occurs first.
Pursuant to K.S.A. %2111, as amended, Unified School District No. 428

encourages to remain in school or to pursue an education alternative.

Name of Student

The academic skills listed below have not been achieved by

Name of Student

Based on the difference in future earning

Source of Information

power between a high school graduate and a high school dropout is

is encouragd to attend one of the following alternative education programs.

Name of Student

| (we) the undersigned hereby give written consent to allow

Name of Student

who is sixteen (16) or seventeen (17) years of age, to be exempt from the Kansas compulsory
attendance requirement, and state that we have attended the final counseling session

conducted by USD 428 which the above information was presented to us.

Signature of Student Signature of Parent(s) or Legal Guardian

Date Date

Approved: 89-10



LIFETIME EARNINGS INFORMATION

FOR HIGH SCHOOL PRINCIPALS
Ref. JBE

This information is an analysis compiled
U.S. Bureau of Census.

LIFETIME EARNINGS

Less than high school diploma $1,052,647
High school diploma $1,418,890
Some college- no degree $1,702,780
Associate degree $1,769,090
Bachel ordéds degree $2,498,260
Bachel oréds degree or $2834¢pler
Mastero6s degree $2,865,460
Doctorate degree $3,897,650
Professional degree $5,137,355

Source: Day and Newburger 2002; calculatiortsttat//www,census,gov/prod/20022pubs/pag@28.pdf
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Doctoral degree

Professional degree
Master's degree
Bachelor’'s degree

Associate degree

Some college. no
degree

High school graduate

Lessthan a high
school diploma

Source: Bureau of Labor Statistics, Current Population Survey

Approved: 89-10
JBG Readmissions JBG



http://www,census,gov/prod/20022pubs/page23-210.pdf

Students whose enrollment has been terminated, either voluntarily or otherwise, may be

readmitted by following the procedures established by the board.

Approved: 118-93

JBG-R Readmissions JBG-R

All applications for readmission to the schools shall be submitted to the appropriate
building principal in writing. If the student who is applying for readmission has been
previously expelled from the school, the principal shall attempt to establish comtirmmica
with the parent or guardian and to counsel with both parents/guardians and student
concerning readmission. If the student who is applying for readmission has previously
withdrawn, whether formally or otherwise, the principal or his representativagrgpriate

counseling, shall assist the student veneolling.

Approved: 118-93



JBH Release of a Student During the School Day JBH

Building principals will not release a student during the school day except to a student's
lawful parent or cusidian as defined by Kansas law and whose identification is verified to
the satisfaction of the principal or released to others upon written or verbal request of a parent
or lawful custodian. The name, address, and telephone number of the parent or lawful

custodian shall be entered on the permanent record of the student.

Approved: 118-93

JBH-R Release of a Student During the School Day JBH-R

At the time of school enrollment and admission, the building principal shall complete
the student's permanierecord form which will identify the student's legal name and the
name, address, and telephone number of the student's parents or lawful custodians(s).

Before releasing a student during the school day, the building principal shall be
responsible for theerification of the identity of any parent or lawful custodian or anyone
seeking release of a student.

If the principal is not satisfied with the identification of the person seeking release of a

student, he may refuse to grant the release.

Approved: 11-8-93



JCAA Due Process JCAA

When appropriate circumstances dictate, students will be afforded due process as

required by current law.

Approved: 118-93



JCAB Searches of Property (See JCABB) JCAB

Principals are authorized to search propertyhdre is reasonable suspn that
district policies, rules or directives are being violated. In addition all lockers shall be subject
to random searches without prioptice or reasonable suspicion. All searches by the
principal shall be carried out the presence of another adultess.

Search of Lockers

Lockers in the district schools shall be under supervision of timeipai. Students
shall have no expectation of privacy in any school locker.

The combinations and/or keys to all locker lockslishe in the pssession of the
principal and stored in a place designed to guard aganasithorized access or use. The
principal may search any locker at any time without notice. Students shall not place locks,
other than thosepparoved by the schoobn any locker.

Searches of Property

Any person other than the principal who w
shall report to the principal before prode®. In no event shall any person be permitted to
search a studmpmyowi tbokbertbe probncipal s <col
valid search waiant authorizing a search.

| f a | aw enforcement of ficer desiring to
search warrant, the principal shall permit the search which shatlade in the presence of
the principal.

Prohibited items found during the search shall remain in tiswody of either the
building principal or the law enforcement officer. If any items are turned over to law

enforcement officials the principal shaltegve a eceipt for the items.

JCAB Searches of Property (See JCABB) JCAB-2




(Whenever the principal is mentioned in this policy, it shall be construed so as to

include the superintemdantvé@oo) designated re

Approved: 168-07



JCABB Searches of Students (See JCAB and JCAQC) JCABB

Principals are authorized to search students if there is reasongtt@asuthat district
policies, rules or directives are being violated. Strip searches shall not be conducted by
school authorities. All seches by the principal shall be carried out in the presence of
another adult iness.

The student shall be told why a search is being conducted. The student shall be
requested to empty items such as, but not limited to, pockets, purses, shouldeobkgs, b
bags and briefcases. The principal shall attempt to calltkeesnt 6 s parent/ s ar
law enforcement. Items which the principal believes may be connected with illegal activity
shall remain in the custody of the principal unless the itemstuareed over to law
enforcement officials. If the student refuses to cooperate, thegaimay take disciplinary
action and/or seek assistance from law e foemnt.

If law enforcement assistance is present, further search of the student shall be with
cooperation and assistance of law enforcememtiafé. The principal shall remawith the
student and be present during any search of the student made by law enforcement officials on
school property. The principal shall receive and file a receipt éongtturned over to law
enforcement Bicials.

If the principal believes a student is in possession of an object which can jeopardize the
health, welfare or safety of the student or others, the student shall be removed to a safe
location. This determinan may be based on any information received by the principal or
any member of the faculty or staff.

A written report of each search shall be made by the principal and submitted to the

superintendent. The superintendent shall keep a copy of the wrjitat oa file.

JCABB Searches of Students (See JCAB and JCAC) JCABB-2




(Whenever the principal is mentioned in this policy, it shall be construed so as to

include the superintemdantvé@oo) designated re

Approved: 168-07



USD 428 SEARCH HEPORT FORM

Ref. JCABB Searches of Students

Date:

Name of Student:

Parents contaed: Yes

Time of search:

Place of search:

Date of search:

Reason(s) for the search:

Law enforement officials were called by:
Name of the person who conducted the actual search:

Names of the persons present while the student was being searched:

Resuls of the search

Object(s) conficated:

1.

2.

3.

Notifications Made

Parent/Guardir

Name
Law enforcement

Time

Results

Name
Others:

Time

Results

Name

Copies: Student's file
Superintendent

Time

Results

Approved 0-08-07



JCAC Interrogation and Investigation JCAC
(See EBC, GAAD, JCABB, JCEC, and JHCAA)

Building admnistrators and others designated by the Superintendent may conduct
investigations and question students about infractions of school rules or the student conduct
code.

Any employee who knows or has reason to believe that an act has been committed at
schoo| on school property, or at a schaolpervised activity and that the act constitutes a
felony or misdemeanor or which involves the possession, use, or disposal of explosives,
firearms, or other weapons, shall notify the appropriate state or law enfotceyeany. Any
such report shall also be reported to the building principal or superintendent.

Coordination with Law Enforcement

School administrators may meet periodically with local law enforcement officials to
discuss the district's polesand rulegegarding law enforcement contacts with the district.

InvestigationsInitiated by School Administrators and Conducted by Law Enforcement
Officers

Except for an investigation into abuse or neglect of a studdr@n law enforcement
officers conduct an irestigation and/or question student(s) during school hours, the building
principal shall make reasonable attempts to contact the parents/guardians or representative of
the student(s) prior to questioning. Notification or attempted notification of
parents/gardians or representative shall be documented by the administrator invohaed. If
student's parents/guardians or representative are not pdesigngt questioning of atudent,

the principal or a certified school staff member may be present.

JCAC Interrogation and Investigation JCAC-2




(See EBC, GAAD, JCABB, JCEC, and JHCAA)

Investigationdnitiated and Conducted by Law Enforcement Officers

The administration shall cooperate with law enforcement officers who are conducting
investigations of suspectethild abuse or neglect. (See GAADLpw enforcement officers
shall not be permitted to conduct investigations during school hours except in demonstrated
emergency situations If a demonstrated emergency is found, the principal shall require
identificaion of law enforcement officials and reasdos the interrogation or investigation
of a student. If the principal is not satisfied with either the identification or the reason, the
request shall not be grante@he principal shalattempt to notify th&Superintendent and the
officer's superiors of the reason(s) for the refusal.

Violations of Criminal Law

Information on criminal conduct shall be turned over to law enforcement officials.

Taking Student(s) Into Custody

Students shall not be voluntarilyleased by school officials to law enforcement
authorities unless the student has been placed under arrest or taken into custody by law
enforcement or SRS. Reasonable effort shHadl made to notify the student's
parents/guardians or representative whenstinelent(s) are removed from school for any
reason by law enforcement authorities.

If a student is taken into custody by a police officer, school administrators shall also
make a goodaith effort to contact parents Notification efforts shall be documead.
Parents shall not be notified by school officials when their child is taken into custody by SRS
and/or law enforcement as a result of allegations of abuse or neglect.

When a student has been taken into custody or arrested on school premises without
prior notification to the building principal, the school staff present shall ask the law

enforcement officég) to notify the principal of the circumstances as soon as possible.

JCAC Interrogation and Investigation JCAC-3




(See EBC, GAAD, JCABB, JCEC, ahJHCAA)

Disturbance of School Environment

Law enforcement officers may be requested to assist in controlling disturbances at

school and, if necessary, to take students or other persons into custody.

Approved: 168-07



JCB Policies and Rules Devabment Involvement JCB

The board shall consider ideas and recommendations of students of the school system in
adopting policies, rules, and regulations governing the conduct of students and their rights

and responsibilities.

Approved: 118-93

JCB-R Policies and Rules Development Involvement JCB-R

Each building principal shall develop a plan whereby students may present their ideas in
regard to rules and regulations governing their conduct. At least once each year, principals

may submit ideas argliggestions to the Superintendent for consideration by the board.

Approved: 118-93



JCD Conduct JCD

Students shall assume their share of responsibility in maintaining a positive school

climate in all classes and activities.

Approved: 118-93



JCDA Student Conduct JCDA

The principal of each school shall develop such rules and regulations to govern student
conduct consistent with board policiesSuch rules shall be reviewed by the board and
adopted as policy by reference. A copy of the cumales shall be filed with the state board

of education.

Approved: 0512-97

JCDA-R Student Conduct JCDA-R

Student Conduct

The rules of conduct shall be published in student handbooks. (See JA.)
Violation of any provision of the behavior code magult in disciplinary action up to

and including suspension and/or expulsion. (See JDD.)

Approved: 0512-97



JCDAA Student Use of Tobacco Products JCDAA

Basic Policy

The intent of the Board of Education is to maintain tobdo®e® schools. The digct
recognizes the tremendous threat to individual and public health which is presented by the
smoking of tobacco and using any other tobacco products, and every school shall conduct
intensive education programs concerning the hazards of using tobamshactsr Such
programs shall focus upon the addictive qualities of nicotine and the damage done to the
human body by the use of cigarettes or other forms of tobacco. In addition to classroom
programs, all other practical steps shall be taken to discosnagieing and any other use of
tobacco products by students.

Students already addicted to nicotine shall be encouraged to participate in "Stop
Smoking Clinics." Whenever feasible, school and district officials shall seek advice and
assistance from the Amean Lung Association, the American Cancer Society, and/or other
community agencies or individuals with recognized expertise in combating nicotine

addiction.

Approved: 118-93

JCDAA-R Student Use of Tobacco Products JCDAA-R

Student Consequences

Using tobacco on school property or at school activities shall be subject to suspension,

expulsion, or other disciplinary action. In addition, such students shall be

JCDAA-R Student Use of Tobacco Products JCDAA-R-2




encouraged to participate in "Stop &mg Clinics" or other activities directed toward
disseminating information concerning the harmful effects of tobacco.
First Offense
1. Depending upon circumstances, parents/guardians shall be notified.
2. Students shall be encouraged to attend a "Somking Clinic."Such clinics,
conducted inside or outside of regular school time, shall include instruction in the
harmful effects of tobacco, the physiology and psychology of smoking, and

techniques associated with breaking the habits of tobacco use.

Repeated Violations

Repeated violations shall result in graduated consequences, as outlined in the written
building discipline policy, which include effects on the eligibility of the student in any
schoolrelated activity, as well as consideration of exmrisat any point. Parents/guardians
shall be notified of each subsequent violation of this policy.

A copy of the "Student Consequences" section of this policy shall be given to each
student and his/her parent/guardian at the beginning of each schoollyeaidition, each

new student enrolling during the year (and his/her parent/guardian) shall receive a copy.

Approved: 118-93



JCDAB Student Substance Abuse JCDAB

Drug Abuse

The use, possession, or distribution of alcohol, narcotics, halluciapgngerous
inhalants, or restricted dangerous drugs by students of this school district are recognized as
harmful to the health and welfare of the student body and to the welfare and safety of the
community. Such use, possession, or distribution weiillbe tolerated on school grounds, at
school events, or in any situation in which the school is responsible for the conduct and well
being of young people. This district recognizes its responsibility to provide reasonable
protection for all students frorthe influence of persons who might encourage the use of
mind-altering chemicals. It shall be the policy of this district to continually seek the
cooperation, advice, and counsel of parents/guardians and of the courts, law enforcement
agencies, medical, m&al health, and other professional agencies which are involved in the
drug abuse problem in order to ensure a commumwidye cohesive and comprehensive
reaction to this problem.

The basic policy of this district is to confront the problem of studentalouge in three
ways: prevention, intervention, and control on school grounds and at all school functions.
Drug abuse prevention includes educatiorservice staff training, and awareness.

Educational Program

Chemical abuse is primarily a health perbl As such, it falls within the school's
responsibility in the area of student health. It also has a direct and negative impact upon the
ability of students to learn, the purpose for which schools are established. Abuselof
altering substance rargy&rom initial experimentation to haxbre addiction. The underlying

causes of drug abuse include the entire spectrum of human problems. Each school in the



JCDAB Student Substance Abuse JCDAB-2

Unified School District 428 will develop programs whicecognize thigliversity and which
are capable of responding to mdiual problems and needs wh#ssuring an orderly and
safe environment in the school.
Instruction

Instruction in all grades regarding the effects of alcohol, narcotics, hallucin@gehs,
restricted dangerous drugs shall be a part of the basic curriculum adopted by the Board of
Education. In addition to the basic curriculum, special presentations will be planned. Efforts
will be made to involve reputable community agencies in plansuistance abuse programs
for students, staff, and parents/guardians.

Control Program

Every school has a potential drug abuse problem and the problem cannot be ignored.
Administrative procedures will attempt to strike a balance between the needs of the
individual chemical abuser and the protection of the total student body. Alcohol or other
chemicals of abuse will not be tolerated on school grounds. Possession, use, or distribution
of such substances at school or school functions will result in selisziglinary action.

Intervention Program

Students who never possess or abuse chemicals at school may still have serious
problems involving alcohol or drugs which demand the attention and assistance of school
personnel. Those students, and their paiguasdians or friends, should not be afraid to

discuss such problems because of fear of punishment or humiliation.



JCDAB Student Substance Abuse JCDAB-3

Teachers, counselors, and administrators are professional people, already trained in
working with youth; they should also be familiar with legal, sociological, psychological, and
medical effects of substance abuse or addiction. It is the goal of this district, through
in-service programs and other educational opportunities, to continually rHisevaeeness,
understanding, and effectiveness in regard to chemical abuse.

School staff will be alert to those symptoms in students which may indicate problems
with chemical abuse and initiate assistance through an intervention program.

These symptomsiclude the following:

1. abrupt change in mood or attitude;

2. sudden decline in attendance or performance at school;
3. sudden resistance to discipline at home or school;

4. impaired relationship with family or friends;

5. drowsiness or inattention tliscussion and surroundings;
6. weight loss; inattention to dress;

7. unusual flareups of temper;

8. stealing;

9. heightened secrecy about actions and possessions;

10. association with new friends, especially with individuals who use drugs.
Suggesbns for referral to appropriate agencies for assessment or screening is an important
obligation of the schools. Any expenses incurred as a result of these actiors Wlat the
district's expense. Information concerning these agencies shall beawzldble to staff at
each school and to students and parents/guardians, through the principal and the designated

staff team.



JCDAB Student Substance Abuse JCDAB-4

When intervening in family chemical abuse problems, as in dealing with other serious
human difficulties, district staff shall demonstrate the sensitivity, tact, confidentiality, ethics,
and good judgment expected of professionals who are entrusted with theeingliof young
people.

Because moaodltering chemicals are a significant thréathealth and to the orderly
conduct of the schools, the designated staff shall adopt a procedure for prevention,
intervention, assistance, and control of students in school anecurigoular activities:

1. to emphasize the district's concern for theltieof students as it is affected by the
short and longerm effects of chemical usage;

2. to promote equity, a sense of order and discipline among students;

3. to confirm and support existing state and federal laws which restrict the use of
chemicals;

4. to establish standards of conduct for all students;

5. to provide assistance to students and their families through a dudsed early
intervention program and/or screening with a chemical abuse treatment agency.

Approved: 118-93

JCDAB-R Student Substance Abuse JCDAB-R

Student Consequences

No student may use, possess, sell, or distribute alcohol, marijuana, or any illegal drug
(those substances labeled as Class |, II, Ill, and IV by the federal government or labeled by
applicable Kansas andtal Statutes) while at school or while under the jurisdiction of the
school.

Each violation of this rule shall result in the following:



1. Notification of the student's parents/guardians and a call the local law enforcement
agency;,

2. Referral to an oside agency for intervention;

3. Any disciplinary actions as outlined by the written building discipline policy.
Repeated violations shall result in graduated consequences, which include effects on
the eligibility of the student in any schewlated actiity, as well as consideration

of expulsion at any point. The student shall be considered fentrg into
restricted activities when evidence is presented that therapy has been received.

Employees will implement this policy and will suffer no retrilouati from school
officials for such action.

A copy of the "Student Consequences" section of this policy and a copy of the
applicable building discipline policy shall be given to each student and his or her
parent/guardian at the beginning of each schoal yeeaaddition, each new student enrolling

during the year (and his/her parent/guardian) shall receive a copy of the same materials.

Approved: 118-93



JCDB Dress Code JCDB

A student's appearance should not disrupt in any way the normal prgsedithe

school nor interfere with the health, safety, or welfare of any individual.

Approved: 118-93

JCDB-R Dress Code JCDB-R

Apparel and clothing containing printed or visual messages which are inappropriate in a
school setting may necessitatelenge of clothing or be cause for suspension proceedings.

All clothing must be in good taste. Jackets, belt buckleshifs, sweatshirts, and all
other articles of clothing may not have lettering, slogans, trademarks, pictures, or advertising
which is inappropriate, suggestive, or obscene. This specifically includes anything
advertising or promoting alcoholic beverages or drugs, and applies to apparel worn in
physical education classes, to athletic practices, and on trips with school clubs or
organzations, as well as to school.

Shoes shall be worn. Hats and caps must not be worn in the building. All exceptions
must be approved by the principal.

Students who represent the school in extracurricular activities shall conform to the
personal appeance codes as prescribed by the sponsor(s) of each activity.

Violation of any provision of this behavior code may be the basis for suspension,
expulsion, or other disciplinary action.

Approved: 118-93

JCDBB Weapons (See JDD, EBC, and KGD) JCDBB




A student shall not knowingly possess, handle, or transmit any object that can
reasonably be considered a weapon at school, on school property, or at ssgoheoted
event. This shall include any weapon, any item being used as a weapon or destruciye dev
or any facsimile of a weapon.

Definition of Weapons and Destructive Devices

As used in this policy, the terms "weapon" and/or "destructive device" mean:
1 anyitem being used as a weapon or destructive device;
1 any facsimile of a weapon;

1 any weapon Wwich will, or is designed to, or may readily be converted to expel a
projectile by the action of an explosive;

1 the frame or receiver of any weapon described in the preceding example;
1 any firearm muffler or firearm silence;

1 any explosive, incendiary, goison gas, bomb, grenade, rocket having a propellant
charge of more than four ounces, missile having an explosive or incendiary charge of
more than 1/4 ounce, mine, or similar device;

1 any weapon which will, or which may be readily converted to, expebjegtive by
the action of an explosive or other propellant, and which has any barrel with a bore of
more than 1/2 inch in diameter; any combination of parts either designed or intended
for use in converting any device into a destructive device describebei two
immediately preceding examples, and from which a destructive device may be readily
assembled;

1 any bludgeon, sand club, metal knuckles, or throwing star;

1 any knife, including but not limited to pocket knives and switchidaddich has a
blade hat opens automatically by hand pressure applied to a button, spring, or other
device in the handle of the knife, or any knife having a blade that opens or falls or is
ejected into position by the force of gravity or by an outward, downward, or
centrifugalthrust or movement.

1 any electronic device designed to discharge immobilizing levels of electricity,
commonly known as a stun gun.



JCDBB Weapons (See JDD, EBC, and KGD) JCDBB-2

Penalties for Possession

Possession of a firearm or other weapon asifaite of a weapon shall result in expulsion
from school for a period of one (1) calendar year, except the superintendent may recommend
this expulsion requirement be modified on a dagease basis (see JDC). Possession of a
facsimile of a weapon may mds in suspension or expulsion. Expulsion hearings for
possession of a weapon shall be conducted by the superintendent or the superintendent's
designee.

Violation of this policy shall be reported to thppropriate law enforcement agency(ies)

and if a jwenile, to SRS or the Commissioner of Juvenile Justice.

Approved: 809-04



JCE Complaints JCE

Complaints About Discrimination

The district is committed to maintaining a working and learning environment free from
discrimination, insult, intimidationpr harassment due to race, color, religion, sex, age,
national origin, or disability.

Any incident of discrimination including acts of harassment shall promptly be reported
for investigation and corrective action by the building principal or district ptiamce
coordinator. Any student or employee who engages in discriminatory conduct shall be
subject to disciplinary action, up to and including termination from employment or expulsion
from school.

Discrimination against any student on the basis of reclr, national origin, sex,

di sability, or religion in the admission or
activities is prohibited. The Director of Curriculum and Instruction has been designated to
coordinate compliance with nondigaination requirements contained in Title VI of the Civil

Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the
Rehabilitation Act of 1973, and The Americans with Disabilities Act of 1990.

Any student who believes that he she has been discriminated against may file a
complaint with the building principal, another administrator, the guidance counselor, or
another certified staff member. Any school employee who receives a complaint of
discrimination or harassment from ausd e n t shall inform the stu
obligation to report the complaint arahy proposed resolution of the complaint to the
building principal. If the building principal is the alleged harasser, the report shall be made
to the district compliace coordinator. Any student complaint of discrimination shall be

resol ved under the districtods discrimination



JCE Complaints JCE-2

Complaints About School Rules

Any student may file a complaint with the principal camoeg a school rule or
regulation as it applies to the student. The complaint shall be in writing, filed within twenty
(20) days following the application of the rule or regulation, and must specify the basis for
the complaint. The principal shall invegtte the complaint and inform the student of the

resolution within ten (10) days after the complaint is filed.

Approved: 49-07



JCEC Demonstrations and Strikes JCEC

The principal of each school will establish rules for orderly demonstratiosgiggnts
subject to the following conditions: that there is no disruption of the operation of any class or
school function and that the demonstration is peaceful and does not violate any state or
federal law, any city ordinance, or school regulation.

Strikes by students are prohibited. A strike shall mean the concerted effort by two or
more students in any of the following activities: refusal to go to class; refusal to leave a
class; refusal to obey an order of a teacher, principal, or other persng hathority to give

the order which is being refused; and refusal to leave a school building or grounds.

Approved: 118-93

JCEC-R Demonstrations and Strikes JCEC-R

Any demonstration which is disruptive of a class(es) or school function(s), bous a
to become so, may be ended by the building principal. Demonstrations on school property
are privileges and may be revoked at any time by the principal or the Superintendent. (See

JCAC.)

Approved: 118-93



JDA Corporal Punishment JDA

Corporalpunishment shall not be permitted in the school district.

Approved: 118-93



JDB Detention JDB

Detention periods may be established by building principals and administered according

to established rules and as outlined in the student/staff handbooks

Approved: 118-93



JDC Probation JDC

Any punishment, suspension, or expulsion may be deferred by the person having
authority to do so; and the student involved may be placed on probation for a set period of
time. Said punishment, suspension, @&pudsion shall remain deferred so long as the

conditions of probation are met by the student.

Approved: 118-93

JDC-R Probation JDC-R

Any student placed on probation shall be given a written list of the terms and conditions
of his/her probation. Fe student shall sign a statement to the effect that he/she:

Ahas had said terms and conditions fully explained to him/her;

Aunderstands them;

Ais willing to abide by them;

Aunderstands that if he/she fails to do the above, the punishment originpdiged
may be reinstated at the discretion of the person granting such probation.

Approved: 118-93



JDD Suspension and Expulsion Procedures:e IHEA, JBD, JCDBB) JDD

Except as limited by Section 504 or IDEA, a student may be suspended oeexfuell
reasons set forth in Kansas law. Any student who is suspended for a period of more than ten
(10) daysor expelled shall receive a copy of the current suspension and expulsion law and
this policy. Suspension / expulsion hearings shall be condigtdtie superintendent /
designee or other certified employee, or committee of certified employees of the school in

which the pupil is enrolled, or by any otheraring officer appointed by the board.

Approved: 911-06

JDD-R Suspension and Expulsion Bcedures JDD-R

Reasons for Suspension or Expulsion

Students may be suspended or expelled for one or more of the following reasons:
Awillful violation of any published, adopted student conduct regulation;
Aconduct which substantially disrupts, inties, or interferes with school operation;

Aconduct which endangers the safety or substantially impinges on or invades the rights of
others;

Aconduct which constitutes the commission of a felony;
Aconduct which constitutes commission of a misdemeanor;

Adisobedience of an order of a school authority if the disobedience results in disorder,
disruption, or interference with school operation; and

Apossession of a weapon at school, on school property, or at a-spbasbred event.



JDD-R Suspension ad Expulsion Procedures JDD-R-2

ShortTerm Suspension

Except in an emergency, a shtetm suspension [not exceeding ten (&€hool days]
must be preceded by oral or written notice of the charges to the student and an informal
hearing. If a hearingsinot held prior to the suspension, an informal hearing shall be
provided no later than severtyo (72) hours after imposition of a shéerm suspension.

Written notice of any shoterm suspension shall be delivered to the student's
parent/guardian whtn twentyfour (24) hours after the suspension has been imposed.- Short
term suspension hearings may be conducted by any person designated in policy as having the
authority to suspend.

At the informal suspension hearing, the student shall have thetoidig present and
notified of:

1 the charges; and
1 the basis for the accusation.

The student shall hawee right to make statements in his/her defeafter receiving
notice of the charges.

Long-Term Suspension or Expulsion

Before a student is subject long-term suspension [not to exceed ninety (90)
school days] or expulsion [not to exceed one hundred egghi1 86) school days], a hearing
shall be conducted by a hearing officer who has authority to suspend or expel. The
superintendent / principal shalesignate a hearing officer authorized by the boodmal

hearing shall be conducted according to procedures outlined in current Kansas law and:



JDD-R Suspension and Expulsion Procedures JDD-R-3

AThe student and parents/guardians shall be givéttewmotice of the time, date, and
place of the hearing.

AThe notice shall include copies of the suspension/expulsion law, and appropriate board
policies, regulations, and handbooks.

AThe hearing may be conducted by either a certified employee orittesof certified
employees authorized by the board, the chief administrative officer, or other certified
employee of the district in which employee is enrolled, or by an officer appointed by the
board.

AExpulsion hearings for weapons violations shal ¢onducted in compliance with
Kansas law by persons appointed by the board.

AFindings required by law shall be prepared by the person or committee conducting the
hearing.

AA recordof the hearing shall be available to students and parents / guaadi@nsing
to Kansas law.

Awritten notice of the result of the hearing shall be given to the pupil and to parents and
guardians within twentyour (24) hours after determination of such result.

Rules Which Apply in All Cases When a Student May be SusmkeadExpelled

ARefusal or failure of the student and/or the student's parents/guardians to attend the
hearing shall result in a waiver of the student's opportunity for the hearing.

1 A student suspended for more than ten @jool days or expelleddim school shall
be provided with information concerning services or programs offered by public and
private agencies which provide services to improve the stu@étitigle and behavior.

1 A student who has been suspended or expelled shall be notifteel ady the student
can return to school.

1 If the suspension or expulsion is not related to a weapons violation, the principal may
establish appropriate requirements relating to the student's future behavior at school and
may place the student on proloati (See JDC)

1 If the expulsion is related to a weapons violation, the superintendent may establish
appropriate requirements relating to the student's future behavior at school and may
place the student on probatidrthe student is allowed to returr(See EBC, JCDBB,
and JDC)

JDD-R Suspension and Expulsion Procedures JDD-R-4




1 The days a student is suspended or expelled are not subject to the compulsory
attendance law.

1 During the time a student is suspended or expelled from school, the shajenot:
1) be on school property or in any school building without the permission of the
principal;
2) attend any school activity as a spectator, participant, or observer.

A student over the age of eighteen (18) or the parent/guardian of a studerg who
suspended for more than ten (Iys or expelled from school may appeal to the board
within ten (10) calendar days of receiving written notice of the hearing results.

When a suspension is imposed during the school day, the student shall not be removed
from school until a parent/guardian has been notified. If a parent/guardian cannot be notified
during regular school hours, the student shall remain at school until the regular dismissal

time.

Student Rights During a LorbBerm Suspension / Expulsion Hiigwy

The student shall have the right:

Ato counsel of his or her own choice;

Ato have a parent or guardian present;

Ato hear or read a full report of testimony of witnesses;

Ato confront and crossxamine witnesses who appear in person at the hearing;
Ato present his or her own witnesses;

Ato testify in his or her own behalf and to give reasons for his or her conduct;
Ato an orderly hearing; and

Ato a fair and impartial decision based on substantial evidence.

JDD-R Suspension and Expulsion Procates JDD-R-5

Appeal to the Board




The following conditions shall apply if a student who is age eighteen (18) oravltiee
student's parent/guardian files a written appeal of a suspension or expulsion:

Awritten notice of the appeal shall be filed wikie clerk within ten (10) calendar days of
the hearing.

AThe board shall schedule an appeal with the board, or a hearing officer appointed by the
board, within twenty (20) calendar days.

AThe student and the student's parent / guardian shall be darifigriting of the time
and place of the appeal at least five (5) calendar days before the hearing.

AThe hearing shall be conducted as a formal hearing using rules similar tttede
earlier for expulsion hearings.

AThe board shall record the hiza.

AThe board shall render a final decision no later than the next regularly scheduled board
meeting after the conclusion of the appeal hearing.

Approved: 911-06



JDDA Drug-Free Schools(See GAOB and LDD JDDA

Maintaining drugfree schools ismportant in establishing an appropriate learning
environment for the districtdos students. T
illicit drugs and alcohol by students on school premises or as part of any school activity is

prohibited.

Student Conduct

As a condition of continued enrollment in the district, students shall abide by the terms
of this policy.

Students shall not unlawfully manufacture, sell, distribute, dispense, possess, or use
illicit drugs, controlled substances or alcohobeverages at school or on school district
property, or at any school activity. Any student violating the terms of this policy will be
reported to the appropriate law enforcement officials and will be subject to:

1 the drug and alcohol rules published tadent handbooks;

1 disciplinary action, including suspension and/or expulsion. (See JA) (See JDD)

Students who are suspended or expelled under the terms of this policy will be afforded
the due process rights contained in board policies and Kansas stit@®es 728901, et
seq. Nothing in this policy is intended to diminish the ability of the district to take other
disciplinary action against the student in accordance with other policies governing student
discipline. Drug and alcohol counseling andatahtation programs are available for district
students. If a student agrees to enter and complete a drug education or rehabilitation

program, the cost of such program will be borne by the student and his or her parents.

JDDA Drug-Free Schools JDDA-2




A list of available programs, along with names and addresses of contact persons for
each program is on file with the board clerk. Parents or students should contact the directors
of the programs to determine the cost and length of the program.

A copy d this policy will be provided to all students and the parents of all students.

Parents of all students will be notified that compliance with this policy is mandatory.

Approved: 908-08



JDDB Reporting Crimes to Law Enforcemeriee EBC and JDD) JDDB

Whenever astudent engages in conduct which constitutes the commission of any
misdemeanor or felony at school, on school property, or at a school supervised activity and/or
has been found:

1 in possession of a weapon,
1 in possession of a controlled subs&woc illegal drug,

i to have engaged ibehavior at school which resulted in or was substantially likely to
have resulted in serious bodily injury to others,

the superintendent shall report such act to the appropriate law enforcement agency if any of

the bdnaviors noted above occur.

Approved: 9-08-08

(See form)



REPORT TO LOCAL LAW ENFORCEMENT
Unified School District 428

Great Bend, Kansas
(Reference BOE PolicyeBC and JDDB)

Pursuant to Kansas Statutes, the administrator or otheolsemployee whose signature appears
below is reporting the following crimes.

Briefly describe each incident and the person(s) involved in a misdemeanor or felony behavior at
school, on school property, or at a school activity; or possession, usegrsdistribution of an

illegal drug or controlled substance at school, on school property, or at a school activity; or behavior
at school, on school property, or at a school activity, which resulted in, or is likely to result in serious
bodily injury to otlers.

Date School / Location Student(s) or Person(s) Brief Description
Involved

School districts are required by federal law and K.S.A6Z24 to protect the privacy righfs
of students under the age of eighteen (18).

Signed:

Administrator or Other School Employee

Copy: Superintendent of Schools, USD428

Student(s) file
Approved 0908-08



JDDC Bullying (See EBC, GAAB, GAAE, JCE, JDD, JGEC, and JGECA) JDDC

The Board of Education prohibits bullying in any fonmcluding electronic meansn
or while usingschool property, in a school vehicle, or at a sctspoinsored activity or event.

The administration shall propose and the board shall review and approve a plan to address
bullying on school property, in a school vekicbr at a schoedponsored activity or event.

The plan shall include provisions for the training and education of staff members and
students and shall include appropriate community involvement as approved by the board.
Students who have bullied otherswiolation of this policy may be subject to disciplinary
action up to and including suspension and expulsion. If appropriate, students who violate the

bullying prohibition shall be reported to local law enforcement.

Approved: 9-08-08



REPORT TO LOCAL LAW ENFORCEMENT

Unified School District 428

Great Bend, Kansas
(Reference BOE Policy GAAE and JDDC)

Pursuant to Kansas Statutes, the administrator or other school employee whose signature
appears below is reporting the following crimes.

Briefly descibe each incident and the person(s) involved in a misdemeanor or felony
behavior at school, on school property, or at a school activity.

Date School / Location Student(s) or Person(s) Brief Description
Involved of Bullying Incident(s)

School districts are required by federal law and K.S.A6Z24 to protect the privacy righgs
of students under the age of eighteen (18).

Signed:

Administrator or Other School Employee

Copy: Superintendent of Schools, USD428
Student(s) file

Approved: 09-08-08



JE Guidance Program JE

The guidance and counseling services of the district are available to any student. The
guidance program may assist student(s) in the areas of educational guidance, personal

guidance, and vocational guidance

Approved: 118-93

JE-R Guidance Program (Cf. 1G) JE-R

In the program of educational guidance, the guidance counselor will acquaint students
with the educational system and its offerings. Students will be given assistance in selecting
and enrollng in programs and courses.

Guidance and counseling provided on a personal basis shall be an attempt to assist
students to understand themselves, their capabilities and limitations; to identify alternate
courses of action; and to make appropriate paitsiecisions.

Vocational guidance will be available to assist students in career goals and objectives
and in pursuit of programs of study related to those ends. Students may be given assistance

in job placement directly and/or through other agencies.

Approved: 118-93



JE Academic Achievement JF

Each student should be encouraged to achieve the highest academic standing

commensurate with his/her abilities.

Reporting(See JRet seq)

Periodic reports shall be issued to the parents/guardiansstiddints on the academic
progress of the student. Parent/guardian and student conferences shall be held at regularly

scheduled intervals.

Report Card¢See JRet seq)

Report cards shall be issued to each student at the end of each specific gradihg perio

for each subject taken. Reasons for deficiencies and/or failures shall be given.

Approved: 921-95



JFAB Student Conferences JEAB

Teachers will make themselves available to students for conferences concerning their

academic achievement at malliy convenient times.

Approved: 118-93



JEAC Parent Conferences JEAC

Parents/guardians shall be encouraged to request a conference with teachers at any time
convenient to all parties.

Each building principal shall establish a schedule for pdeawher conferences in
coordination with the district administration. Elementary conferences shall be held at least
once each semester in each building. Senior High and Middle School conferences will be

held at least once per year.

Approved: 118-93



JEB Promotion and Retention JFEB

The policy of the district is to encourage and assist each student to progress in a
continuous growth pattern of academic achievement in harmony with normal intellectual,
social, and emotional development. The best ésteof the student will be the guiding

philosophy for determining acceleration, promotion, or retention.

Approved: 118-93

JFB-R Promotion and Retention JFB-R

In arriving at a decision for either the promotion or retention of a student, therteache
will consider the viewpoints of the special services personnel, principal, and
parents/guardians.

The final decision in any case pertaining to promotion or retention shall rest with the

appropriate building principal.

Approved: 118-93



JFC Graduaion JFC

Formal public graduation activities will be conducted only at the high school level.

Graduation exercises will be under the control and direction of the building principal.

Approved: 118-93

JFC-R Graduation JFC-R

All students who haveompleted the requirements for graduation shall be entitled to

participate in graduation exercises unless participation is denied for appropriate reasons.

Approved: 118-93



JECA Early Graduation (Cf. IHF) JECA

The student must reasonably be expedo satisfactorily complete all state and local
graduation requirements of subjects and credit units or their accepted equivalence in order for
consideration to be given to any request.

No student shall be allowed to graduate prior to the completidreceventh semester
of high school. Each request is to be determined by the high school principal on the merits of

the individual circumstances; one case shall not set a precedent for others.

Approved: 118-93



JG Student Welfare JG

The digrict will endeavor to provide a suitable environment conducive to the general
health, safety, and welfare of each student in school attendance and inspdrsared

activities.

Approved: 118-93

JG-R Student Welfare JG-R

The superintendent andshstaff shall develop and enforce the necessary rules and
regulations relating to student welfare.

All rules and regulations relating to student welfare are to be presented to the board for
its action.

The building principal, in cooperation with the dist nurse and building custodian,
will periodically inspect areas of the school building and grounds, for potential health and
safety hazards; and, if found, such hazards are to be reported to the superintendent
immediately or as provided herein.

Every luilding principal shall have the authority to correct any health or safety hazard
without consulting with the superintendent if no costs are involved.

If the building principal determines that the costs of correcting a potential or real health
or safety lazard exceed his/her allocated funds for building maintenance or that his/her
custodial staff or school nurse does not have the equipment to correct the hazard, the
principal shall requisition from the superintendent the necessary funds or personneddb cor
the situation.

Approved: 118-93

JGA Student Insurance Program JGA




The board recommends that all students be covered by some type of accident insurance.
Such insurance may be provided by each student's parents/guardians through personal
insurarce coverage or through the student group insurance program available from each
building principal.

Any medical expense not covered by the student's accident insurance, the KSHSAA
catastrophic insurance, or the activities insurance is the responsibilitythef
parents/guardians.

Approved: 118-93

JGA-R Student Insurance Program JGA-R

The superintendent and building principals will develop the most economical and
comprehensive student group insurance plan available for consideration by the board during
the regular board meeting in July of each year.

On the first day of regular classes, every principal will notify the parents of students
enrolled in the building of the availability of the student group insurance program, the cost
thereof, the procedur®r enrolling students, and the method of making claims against the
insurance carrier.

Each building principal will initiate bookkeeping procedures to ensure the maintenance
of a complete record of each student enrolled in the insurance program.

One copyof a building's roster of students enrolled in the student group insurance
program will be kept in the building principal's office and one copy in the office of the
superintendent.

JGA-R Student Insurance Program JGA-R-2




At the beginning of each schiogear, the building principal of each secondary school
will send to the parents of each student involved in interscholastic activities copies of the
KSHSAA catastrophic insurance and the activities insurance plan and a detailed explanation

of how claims ee made against these insurance plans.

Approved: 118-93



JGC Health Assessments and Physicals (See JGCB) JGC

All students up to the age of nine (9) shall submit evidence that they have undergone a
health assessment prior to entering kindergantdrefore enrolling in the district for the first
time.

All students engaged in activities covered by appropriate KSHSAA rules shall provide

the building principal with proof of a physical examination.

Approved: 210-97

JGCR Health Assessments anchiysicals JGC-R

Principals shall work cooperatively with local, county, and state health agencies to
disseminate on or before May 15th of each year materials related to the availability of health

assessments and inoculations.

Approved: 210-97



JGCA Local Wellness Policy JGCA

The Board shall promote and monitor a local wellness program. The program shall:

1 Include goals for nutrition education, physical activity, and other sdbes®d activities
designed to promote student wellness in a manner ti@tBbard determines is
appropriate;

1 Include nutrition guidelines for all foods available in each school during the school day;
the objectives of the guidelines shall be to promote student health and to reduce
childhood obesity;

1 Assure that guidelines foeimbursable school meals shall not be less restrictive than
regulations and guidance issued by the Secretary of Agriculture, as those regulations and
guidance apply to schools;

1 Establish a plan for measuring implementation of the local wellness polidydimg
designation of one or more district employees who shall be charged with operational
responsibility for ensuring the wellness policy is effectively enforced; and

1 Involve parents, students, representatives of the school food authority, the schdpl boar

administrators, and the public in the development of the school wellness policy.

Approved: 0425-06



JGCAA Compulsory Student Health Assessment Requirement JGCAA

USD 428, in accordance with the Secretary of the Kansas State Department of Health
and Environment, will require every student up to the age of nine (9), who has not previously
enrolled in any school in the state of Kansas, to present to appropriate school authorities a
certification of a health assessment from a physician, a persag aatler the direction of a
physician, or a nurse who has completed the Department of Health and Environment training

and certification.

Approved: 169-00

JGCAA-R Compulsory Student Health Assessment Requirement JGCAA-R

In the case of a child up tbe age of nine (9), who has not previously enrolled in any
school in Kansas, a health assessment shall be defined as a health history, physical
examination, and such screening tests as are medically indicated, which have been conducted
within twelve (12)months of school entry. Every new student age (9 or younger will
have on file a health assessment form; or

a) a written statement signed by one (1) parent or guardian that the child is an adherent

of a religious denomination whose religious teaghinare opposed to such
assessments; or

b) a written statement signed by one (1) parent or guardian that such assessments are in

the process of being received and will be completed within sixty (60) school days

after admission to school.

Pupil Health Asssessment Required Upon First Enrollment in USD 428

When a child is enrolled in a school for the first time, the principal of the school in

which the child is enrolling shall require presentation of proof of a completed health



JGCAAR Compulsory StudenHealth Assessment Requirement JGCAA-R-2

assessment. The parent/guardian will be responsible for obtaining the health assessment or

presenting an alternative statement as described below.

a) A statement will be signed by one (1) parent or guardian the student's health

assessment will be completed within sixty (60) school days after admission to school.

b) If the health assessment is not submitted within thirty (30) school days, a letter will be

sent to the parent/guardian restating the hea#tbessment requirement. It will
include the last date to obtain the assessment before the student will be excluded from
school.

c) A second notice will be sent by the principal fourteen (14) calendar days after the first

notification restating the hehlassessment requirement and exclusion date.

d) A third notice (telephone communication or home visit) will be given to the

parent/guardian by the school nurse one (1) week prior to the exclusion date regarding
the requirement of a health assessmentesidting the exclusion date.

If proof of a health assessment is not presented to the principal by the exclusion date,
the student will be excluded from school until such time that a health assessment is
completed.

If the student is sent to scHoafter the exclusion date without the required health
assessment, the principal will telephone the parent/guardian and ask him/her to pick
the student up as soon as possible.

g) If the student misses over ten (10) days of school after the exclusiofodatalth

assessment noncompliance, the principal will submit the student's name to Social
Rehabilitation Services (SRS).

As an alternative to the Health Assessment requirement, a pupil may present a written

statement signed by one (1) parent or gwerdhat the child is an adherent of a religious

denomination whose religious teachings are opposed to such assessments.

Administrative Procedures:

1.

Prior to the beginning of each school year, the principal shall give all pupils who are
enrolling, or othes as designated by the Secretary of the State Department of Health
and Environment, a copy of the applicable Kansas Health Assessment Law,
summarizing the board policy regarding the implementation of the law.

JGCAAR Compulsory Student Health Assessnid&®equirement JGCAA-R-3




2. For a new student enrolling in the district, school district personnel will request health
records from the student's previous school.

3. A student awaiting the transfer of records that will verify his/her health assessrthent wi
be allowed up to sixty (60) school days after receipt of records to obtain his/her
completed health assessment according to the guidelines stated above.

4. Parents/guardians of new kindergarten students will be notified in the spring during
kindergarta roundup of the need for a health assessment.

Approved: 169-00



JGCB Immunizationsand Inoculations JGCB

All students enrolling in any district school shall provide the building principal with
proof of immunization of certain diseases omrnfsh documents to satisfy statutory
requirements. Booster shots required by the Secretary of the Department of Health and
Environment are alseequired

A copy of this policy and the applicable state law shall be distributed to students
prospective stents,or their parents/guardiarm or before May 15tlof each school year.

The superintendent shall issue a news release each August explaining the required
immunizations and booster shoBarents may delegate in writing their authority to consent

to immunizations. If the parent is not reasonably available and the authority to consent has
not been denied as provided in law, individuals other than the parent may consent to the
immunizations as provided for in current law.

At the beginning of a schooyear, school boards shall provide information on
immunizations applicable to school age children to parents and guardians of students in
grades kindergarten (K) through twelve (12). The information on immunizations shall
include:

(1) alist of sources for adtbnal information; and
(2) related standards issued by the national centers for disease control and prevention.

Students who fail to provide the documentation required bynay beexcluded from
school by the superintendent until statutory requirementsaisfied. Notice of exclusion
shall be given to the parents/guardians as prescribed by I&wdents who are not
immunized against a particular disease(s) may be excluded from school during any outbreak.

Each principal shall forward evidence of comaplte with thanoculationlaw to other

schools or school districts when requested by the school or by the student's parents/guardians.



JGCB Immunizationsand Inoculations JGCB-2

Students without verification of immunizations will have fourteen (14% dieom the time of
enrollment to provide verification or will be excluded from school until which time

verification is provided.

Approved: 908-08



JGCBA Automated External Defibrillators JGCBA

If the board approves their use in district schomml other facilities, automated
external defibrillators shall be used only by qualified persons as required by law.
To be qualified, a district employee shall have completed all training and have

demonstrated proficiency in the use of the AED as reqbiyexirrent law.

Approved: 7-13-09



JGCC Communicable Diseases JGCC

Any student noted by a physician or the school nurse(s) as having a communicable
disease may be required to withdraw from school for the duration of the illnesdeinto
give maximum health protection to other students. The student will be readmitted to regular
classes upon termination of the illness, as authorized by the student's physician or as
authorized by a health assessment team.

The board reserves th@ht to require a written statement from the student's physician

indicating that the student is free from all symptoms of the disease.

Approved: 118-93

JGCCR Communicable Diseases JGCCGR

In the event that a student is absent from regular classesdmg than three (3)
consecutive days or the principal has been notified that a student has a communicable
disease, the principal shall determine whether a release shall be obtained from the student's
physician before the studenteaters school.

Decisims regarding the type of education and the setting for provision of educational
services for a student with a severe communicable disease of long duration shall be based on
the behavior, neurological development, and physical condition of the studentend t
expected type of interaction with others in that setting. These decisions are best made using
the team approach including the student's physician, public health personnel, the student's

parents/guardian, and personnel associated with the proposed edteational setting.



JGCCGR Communicable Diseases JGCCGR-2

Blood-borne Infectious Diseases- AIDS/HIV _ (Acquired Immune Deficiency
Syndrome/Human Immunodeficiency Virus) HEPATITIS B (CF. JHBD)

Current medical research indicates that AIDS/HIV andpdtiis B cannot be
transmitted through casual physical contact. The sehged child with a blood borne
infection presents a negligible risk of transmission to his/her classmates or to adult school
personnel, and thus does not affect their health afetysa Therefore, children with
AIDS/HIV or Hepatitis B, in most instances, should continue to attend school and to
participate fully in programs and activities offered by USD 428.

Removal of a student with AIDS/HIV or Hepatitis B from the school settimprmally
not justified. However, the following guidelines are established for-logsase review
process, if needed, for any student known to have AIDS/HIV or Hepatitis B. The board
grants the superintendent authority to act on the recommendatitre dommunicable
Disease Evaluation Advisory Committee (CDEAC) as established in the administrative
regulation.

The CDEAC will comply with current recommendations of the Centers for Disease
Control and with current statutes during the review process.

Management of Students with Blood Borne Infectious Diseases
AIDS/HIV and Hepatitis B

1. Advisory Committee
The Superintendent of Schools will appoint a Communicable Disease Evaluation
Advisory Committee (CDEAC). The CDEAC will meet as needed to deterrhme t
appropriate school placement of students with AIDS/HIV or Hepatitis B. The members
of the CDEAC will include:

A One District Education Center staff
A Director/representative of Barton Co
A A local physician;

A Director of Special Services Cooper a

JGCCGR Communicable Diseases JGCCGR-3




A h principal of the student's atten
A c ol attor

The [
Scho t ney.

The Superintendent of Schools will not be a member of the CDEAC, but will have
approval powerswer decisions made by the CDEAC.

Persons involved in the education or workplace of the AIDS/HIV or Hepatitis B
infected student should respect the individual's right to privacy. The number of
personnel who are aware of the individual's condition shoel&ept to the minimum
needed to assure proper care of the person and to detect situations where the potential

for transmission may increase, e.g. bleeding injuries.

2. Procedures
The CDEAC will meet as needed to review the appropriate school placement of
children with AIDS/HIV and/or Hepatitis B infection.

a. The CDEAC will review all students known to have the AIDS/HIV infection. The
school system and the county health department are encouraged to immediately
report known cases to each other, providedwritten release to exchange
information between the two agencies is obtained from the parents/guardians of the
student.

b. The student's parents/guardians will provide the name of the physician who will be
responsible for the care of the student and wilbmonitor the student's medical
and psychological condition.

c. If the chairperson or other member of the CDEAC determines there is a need for a
CDEAC meeting, such meeting will be scheduled by the chairperson.

d. Prior to the review, the CDEAC chiperson will obtain appropriate data from the
student's designated physician, the student's parents/guardians, and school, in a
confidential manner. This will require written permission from the student's
parents/guardians.

e. Included in CDEAC meetingsss needed, would be the parents/guardians of the
student, the student (when appropriate), principal, school nurse and teacher(s).
Persons involved in the education of AIDS/HIV infected students should respect the
individual's right to privacy. The numbef personnel who are aware of an

JGCCGR Communicable Diseases JGCCGR-4




individual's condition should be kept to the minimum needed to assure proper care
of the person and to detect situations where the potential for transmission may
increase, e.g. beding injuries.

f. At a CDEAC meeting, determination will be made if the student presents an
increased risk of transmitting AIDS/HIV or Hepatitis B infection. If so, the
CDEAC may recommend an appropriate restricted setting for the individual.

The following items will be considered for student:
1. age;
2. behavior;
3. neurological and mental status;
4. physical condition.

g. The CDEAC will consider a restricted setting for a student if he/she meets any of
the following criteria:
1. lacks contrbof body secretions;

2. exhibits behavior problems which would increase the possibility of
transmission of the infection;

3. has uncoverable, oozing skin lesions;

4. needs a restricted setting to protect him/her from the risk of
physical or psychologal harm in an unrestricted setting;

5. needs restricted setting to protect him/her from the infectious
diseases of others.

If none of the above conditions exists, the CDEAC may recommend an unrestricted
setting for the student.

h. Each member of thEDEAC has one (1) vote. The CDEAC recommendation for a
student will be decided by a majority vote of the entire committee and will be
conveyed in writing to the superintendent who will make the final decision.

I. The CDEAC will keep written record of itsieetings. Recommendations will be
made in writing to the Superintendent of Schools. The superintendent will review
and respond, in writing, to the decision of the CDEAC. It will be the responsibility
of the superintendent to see that a final decisaeached regarding a restricted or
unrestricted setting for the student.

All records will be kept in a locked file in the office of the superintendent.

JGCCGR Communicable Diseases JGCCGR-5




j. During the review process, an infected student mayetsuded from school.
Exclusion will be done at the superintendent's discretion, after consultation with the
chairperson of the CDEAC. If such exclusion is anticipated to be for more than five
(5) school days, the CDEAC may recommend an interim placement

k. If the infected student disagrees at any point in the review process with the

CDEAC's recommendations(s) or the superintendent's final decision, he/she may
request a CDEAC meeting at which he/she may be represented by legal counsel.

3. Appeals

Any child or the parent/guardian of such child, aggrieved by any decision of the
superintendent hereunder shall have the right to appeal any such decision to the Board
of Education. Any such appeal shall be made by written notice filed with the Clerk of
the Board of Education within ten (10) days after receipt of written notice of a decision
of the Superintendent hereunder shall have the right to appeal any such decision to the
Board's final decision.

An appeal hearing shall lie2 novo,and shall be heard thin twenty (20) days after
the notice of appeal is filed. Written notice of the hearing shall be given to all parties
and their legal representatives. The appeal hearing may be conducted by the Board or
by one or more hearing officers appointed by tbart) for such purpose, provided that
any hearing officer must be either a member of the board or a certificated employee of
the school district. The results of the appeal hearing shall be reduced in writing within
twenty-four (24) hours after the heariramd a copy of same shall be delivered to the
affected individual, and legal representatives. If the appeal hearing is conducted by a
hearing officer, the board shall receive the report of the hearing officer, and shall

determine the appeal based uponrdport withoutadditional hearing. Any
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determination by the board shall be made not later than five (5) days after the
conclusion of any appeal hearing.

Any hearing as herein provided shall be conducted in eeduoal manner as
determined by the board or hearing officer, which such procedure shall provide for, but
not be limited to the following:

a. the right of the affected individual to have counsel of his/her choice present and to
receive the advice of suciounsel; and

b. the right of the parents or guardians of a child to be present at the hearing; and

c. the right of the affected individual and the individual's counsel to hear or read a full
report of the testimony of all witnesses; and

d. the right of the affected individual and his/her counsel to confront and cross
examine witnesses who appear in person at the hearing either voluntarily or as a
result of the issuance of a subpoena; and

e. the right of the affected individual to present witnessessfhér own behalf, either
in person or by affidavit; and

f. the right of the affected individual to testify in his/her own behalf; and
g. the right of the affected individual to have an orderly hearing.

In all appeal hearings there shall be made ardethereof by mechanical or
electronic recording, or by a certified court reporter, and the costs thereof shall be paid
by the school district.

In all other respects, and in conjunction with any such appeal hearing, the board or the
hearing officer may tilize such provisions and exercise such powers, in its sole
discretion, as may be provided for or otherwise permitted under the Kansas

Administrative Procedures Act, K.S.A.-BD1,et seq, as from time to time amended.

JGCCGR Communicable Diseases JGCCGR-7
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a. The student's principal will be responsible for notifying the CDEAC
chairperson of any changes in the student that would require a
reassessment of the educational setting.

b. The CDEAC chairperson or his/her designved contact the student's
physician as needed to determine if there have been changes in the
student's health status. The chairperson or his/her designee will maintain
contact as needed with the student. This will include the
parents/guardians. Permsisn for release of any medical information
by the physician must be provided in writing by the student's
parent/guardian.

c. If any changes in the health status of a student with the AIDS/HIV or
Hepatitis B infection occur which may increase the rifkransmission,
the CDEAC chairperson will schedule a meeting of this committee to
discuss the situation. The student may be excluded from school.

5. Outbreaks of Communicable Diseases
a. If communicable disease (e.g. measles, chicken pox, etc.) octlas i
school or classroom that could be threatening to an infected student, the
infected student's parents/guardians, and the student's physician will be
notified so the AIDS/HIV infected individual can be excluded from
school.

Approved: 118-93



JGD Student Psychological Services JGD

Various psychological services are available to students through the district, the special
education programs, the county, and the state. Results of any such psychological service,
testing program, or consultation sees will be kept in strict confidence by school

authorities and shall be governed byeiReq

Approved: 118-93

JGD-R Student Psychological Services JGD-R

Under the rules and regulations of the district's cooperative special education program,
each building principal will identify, with the help of the district nurse and/or guidance staff,
students in need of the district's psychological services.

Students identified as needing this service will be referred to the appropriate staff member
in orde that consultation with the student and his/her parents can be arranged.

All psychological data collected by the district's staff will be held in strict confidence and
secure at all times from access by unauthorized personnel.

All psychological data ctdcted by the staff will be made available only to building
principals and guidance personnel, parents/guardians, or other persons authorized by law to

have access to such information.

Approved: 118-93



JGEC Sexual Harassment (See GAF) JGEC

The Boad of Education is committed to providing a positive and productive learning
and working environment, free from discrimination on the basis of sex, including sexual
harassment.

Sexual harassment will not be tolerated in the school district. Sexual rharassf
employeesby students or students of the district by board members, administrators,
certificated and support personnel, students, vendors, and any others having business or other
contact with the school district is strictly prohibited.

Sexual haassment is unlawful discrimination on the basis of sex under Title IX of the
Education Amendments of 1972, Title VII of the Civil Rights At of 1964, and the Kansas
Acts Against Discrimination. All forms of sexual harassment are prohibited at school, on
school property, and at all schesponsored activities, programs, or events. Sexual
harassment against individuals associated with the school is prohibited, whether or not the
harassment occurs on school grounds.

It shall be a violation of this policy faany studentemployee, or third party (visitor,
vendor, etc.jo sexually harass any student, employee, or other individual associated with the
school. It shall further be a violatidar any employee to discourage a student from filing a
complaint or tofail to investigate or refer for investigation any complaint lodged under the
provisions of this policy.

Sexual harassment is unwelcome sexual advances; requests for sexual favors; and other
inappropriate oral, written, or physical conduct of a sexuaireavhen made by a member of

the school staffo a student, or when made by any student to another student when:



JGEC Sexual Harassment (See GAF) JGEC-2

1. submission to such conduct is made, explicitly or implicitly, a term or condition
of the irdividual's education;

2. submission to or rejection of such conduct by an individual is used as the basis
for academic decisions affecting that individual; or

3.  such conduct has the purpose or effect of interfering with an individual's
academic or profsional performance or creating an intimidating, hostile, or
offensive academic environment.

Sexual harassment may result from verbal or physical conduct or written or graphic
material. Sexual harassment may include, but is not limited to: verbat$raent or abuse;
pressure for sexual activity; repeated remarks to a person, with sexual or demeaning
implication; unwelcome touching; or suggesting or demanding sexual involvement
accompanied by implied or explicit threats concerning a student's grad@sipption in
extracurricular activities, etc.

The district encourages all victims of sexual harassment and persons with knowledge of
such harassment to report the harassment immediately. The district will promptly investigate
all complaints of sexudlarassment and take prompt corrective action to end the harassment.

Any student who believes that he or she has been subjected to sexual harassment should
discuss the alleged harassment with the builgnmcipal another administrator, the guidance
courselor, or another certified staff member.

Any school employee who receives a complaint of sexual harassment from a student
shall inform the student of the employeeds
proposed resolution of the complaint to thédog principal. If the building principal is the

alleged harasser, the complaint shall be reported to the district compliance



JGEC Sexual Harassment (See GAF) JGEC-3

coordinator. The building principal or district compliance coordinator shalusisthe

complaint with the student to determine if it can be resolved. If the matter is not resolved to

the satisfaction of the student in this meeting, the meeting may initiate a formal complaint
under the districtods di@®eKN)mi nati on compl ai n

Complaints received will be investigated to determine whether, under the totality of the
circumstances, the alleged behavior constitutes sexual harassment under the definition
outlined above. Unacceptable student conduct may or may not censéiwal harassment,
depending on the nature of the conduct and its severity, pervasiveness, and persistence.
Behaviors which are unacceptable but do not constitute harassment may provide grounds for
discipline under the code of student conduct.

Any empoyee who witnesses an act of sexual harassment shall report the incident to
the building principal. Employees who fail to report complaints or incidents of sexual
harassment to appropriate school officials may face disciplinary action.  School
administraors who fail to investigate and take appropriate corrective action in response to
complaints of sexual harassment may also face disciplinary action.

When a complaint contains evidence of criminal activity or child abuse, the building
coordinator or distct coordinator shall report such conduct to the appropriate law
enforcement or SRS authorities. (See GAAD)

To the extent possible, confidentiality will be maintained throughout the investigation
of a complaint. The desire for confidentiality mustbelsan ced wi t h t he di st
to conduct a thorough investigation, to take appropriate corrective action, or to provide due

process to the accused.



JGEC Sexual Harassment (See GAF) JGEC-4

The filing of a complaint or otherwise reporting sexbharassment shall not reflect
upon the individual 6s status or grades. Any
a complaint or testified, assisted, or participated in an investigation of a sexual harassment
complaint is prohibited. Any peva who retaliates is subject to immediate disciplinary
action, up to and including expulsion for a student or termination of employment for an
employee.

False or malicious complaints of sexual harassment may result in corrective or
disciplinary action agast the complainant.

A summary of this policy and related materials shall be posted in each district facility.
The policy shall also be published in student, parent, and employee handbooks as directed by
the district compliance coordinator. Notificatiof the policy shall be included in the school

newsletter or published in the local newspaper annually.

Approved: 1013-03



JGECA Racial Harassment (See GAACA, GAAD, GAF, JDDC, and KN) JGECA

The Board of Education is committed to providing a posiind productive learning and
working environment, free from discrimination, including harassment on the basis of race, color,
or national origin. Discrimination or harassment on the basis of race, color, or national origin
(Araci al har as e tokemtédoin thes dehwdl Idistriot.o tRaciél harassment of
employees or students of the district by board members, administrators, certificated and support
personnel, students, vendors, and any others having business or other contact with the school
district is strictly prohibited.

Racial harassment is unlawful discrimination on the basis of race, color, or national origin
under Titles VI and VII of the Civil Rights Act of 1964, and the Kangas$s Against
Discrimination. All forms of racial harassment @rehibited at school, on school property, and
at all schoolsponsored activities, programs, or events. Racial harassment against individuals
associated with the school is prohibited, whether or not the harassment occurs on school grounds.

It shall be aviolation of this policy for any student, employee, or third party (visitor,
vendor, etc.) to racially harass any student, employee, or other individual associated with the
school. It shall further be a violation for any employee to discourage a studenfiling a
complaint, or to fail to investigate or refer for investigation any complaint lodged under the
provisions of this policy.

Racial harassment is racially motivated conduct which:

1 Affords a student different treatment, solely on the basis of cater, or national origin, in a
manner which interferes with or limits the ability of the student to participate in or benefit
from the services, activities, or programs of the school;

1 Is sufficiently severe, pervasive, or persistent so as to haveitpese or effect of creating a
hostile academic environment; or



JGECA Racial Harassment JGECA-2

1 Is sufficiently severe, pervasive, or persistent so as to have the purpose or effect of interfering
with a student 6s ac ad e ntipate irpoe berfefit fromahe seevices,r a
activities, or programs of the school.

Racial harassment may result from verbal or physical conduct or written graphic material.

The district encourages all victims of racial harassment and persons with knowledge o
such harassment to report the harassment immediately. The district will promptly investigate all
complaints of racial harassment and take prompt corrective action to end the harassment.

Any student who believes he or she has been subject to raciabrhardasor has
witnessed an act of alleged racial harassment, should discuss the alleged harassment with the
building principal, another administrator, the guidance counselor, or another certified staff
member. Any school employee who receives a compldiraaial harassment from a student
shall inform the student of the employeeds
resolution of the complaint to the building principal. If the building principal is the alleged
harasser, the complaint shak reported to the district compliance coordinator. The building
principal shall discuss the complaint with the student to determine if it can be resolved. If the
matter is not resolved to the satisfaction of the student in this meeting, the studemtiataya
formal complaint under the districtdos discri

Complaints received will be investigated to determine whether, under the totality of the
circumstances, the alleged behavior constitutes racial harassment under tiierdefilined
above. Unacceptable student conduct may or may not constitute racial harassment, depending on
the nature of the conduct and its severity, pervasiveness, and persistence. Behaviors which are
unacceptable but do not constitute harassmentpmayde grounds for discipline under the code
of student conduct. The discipline of a student for violation of any provision of the code of

student conduct may be enhanced if the conduct is racially motivated.



JGECA Racial Harassment JGECA-3

An employeewho witnesses an act of racial harassment shall report the incident to the
building principal. Employees who fail to report complaints or incidents of racial harassment to
appropriate school officials may face disciplinary action. School administratoosfail to
investigate and take appropriate corrective action in response to complaints of racial harassment
may also face disciplinary action.

When a complaint contains evidence of criminal activity or child abuse, the compliance
coordinator shall repoguch conduct to the appropriate law enforcement or SRS authorities.

To the extent possible, confidentiality will be maintained throughout the investigation of
a compl aint. The desire for confidentialdit
conduct a thorough investigation, to take appropriate corrective action, or to provide due process
to the accused.

The filing of a complaint or otherwise reporting racial harassment shall not reflect upon
the student 6s st at u gionagainsganypdrgos who has fileg a @mplainto f
or testified, assisted, or participated in an investigation of a racial harassment complaint is
prohibited. Any person who retaliates is subject to immediate disciplinary action up to and
including expulson for a student or termination of employment for an employee.

False or malicious complaints of racial harassment may result in corrective or disciplinary
action against the complainant.

A summary of this policy and related materials shall be posted In diatrict facility.

The policy shall also be published in student, parent, and employee handbooks as directed by the
district compliance coordinator. Notification of the policy shall be included in the school
newsletter or published in the local newsgragnnually.

Approved: 7-13-09



JGF Student Safety JGF

The district will endeavor to provide a safe environment for students while in school
attendance or in extrelass activities.
Bicycle Use

Each building principal will formulate plans and procesufor the safe use of and
parking of bicycles on school property.

Walkers and Riders

Any student who uses schemlovided transportation will be under the jurisdiction of
the vehicle driver while in the vehicle and will be subject to all rules and atagus
developed by the superintendent and building principals to cover such activities.

Students who walk to and from school are urged to become familiar with traffic safety

laws governing such activities.

Approved: 118-93

JGF-R Student Safety JGF-R

The superintendent, together with the staff, will develop and determine the necessary
rules and regulations relative to student safety.

It shall be the responsibility of each building principal to instruct the faculty to stress
the importance of safgto the students periodically during the school year.

Each teacher will be provided with an outline of safety rules and regulations for the

district as recommended by the superintendent and approved by the board.

JGF-R Student Safety JGF-R-2




Local building safety rules and regulations will be explained to students at the
beginning of each school year and periodically thereafter by the building principal or
classroom teacher.

Safety Units

Those teachers who instruct in hazardous curriculum areasasuphysical education,
shop, or science laboratories will teach a unit of work each year or semester, as the case may
be, dedicated to safety rules inherent in the particular subject matter.

Appropriate safety signs, slogans, or other safety item® doe posted on or in the near
vicinity of potentially dangerous devices or machinery.

Each student enrolled in a hazardous curriculum area will be given a test concerning the
appropriate safety rules of the particular class. The test results will berkée until the
end of the school year or the end of the class term, whichever is sooner. No student will be
permitted to participate in the class until satisfactory knowledge of the safety rules is
demonstrated to the teacher.

Teachers will conduggeriodic reviews of safety rules during the school year.

Inspection of Buildings and Grounds

The building principal, together with his custodial staff, will make frequent inspections
of areas of the building and grounds which may be potential safetydeaz#rany such
hazards are found, the building principal will order the hazard removed, corrected, or marked
in some appropriate way as a "dangerous area.”

Students will be notified of such "dangerous areas."

JGF-R Student Safety JGF-R-3




All hazards or "dangerous areas" will be reported in writing to the superintendent if the
costs exceed the local building maintenance budget, and the building principal will
immediately submit a requisition to the superintendent asking for the appropriate funds to
correct the situations. (See Cf.-R5

All equipment ordered by the district shall be inspected for any defects immediately at
the time of assembly and periodically thereafter by the appropriate administrator. Such
defects, if found, shall be brouglatthe attention of the vendor for repair or replacement.
Bicycle Use

At the beginning of each school yeatementary and middle school studewill be

informedof the rules and regulations concerning the use of bicycles stltioel.

Approved: 118-93



JGEB Supervision of Students JGFB

Students shall be under the supervision of appropriate school personnel at all times
when they are under the jurisdiction of the school.

Each building principal shall coordinate and assign teachers, teachernéssista
paraprofessionals to supervise students engaged in school related activities. For the safety of
each student, no activity sponsored by the school will be allowed to begin without

appropriate supervision.

Approved: 118-93

JGFEB-R Supervision ofStudents JGFB-R

Every building principal will make a duty roster comprised of teaching faculty, teacher
assistants, paraprofessionals and administrative staff to supervise students before school,
during the lunch hour, after school, and as the neesdsari

Every schookponsored activity held during school hours or after school hours will
have at least one (1) faculty member in attendance who shall have general supervisory
responsibilities over the student group.

The school does not have general atthd®o supervise students in the normal coming
to school and going home. Teachers who observe students in a potentially dangerous
situation should attempt, as they are reasonably able, either to halt or prevent injury to
students or property.

No studenwill be allowed to run personal errands off school premises for any teacher
during the school day.

Approved: 118-93



JGFF Use of Motorized Vehicles JGFF

There is a need for some students to drive motorized vehicles to school. There is also a
need fo safety regulations governing the use of such motorized vehicles on or near school
property. The administratioshall formulate plans and procedures regulating the driving,
parking, and use of student motorized vehicles during the school day. Failstedent
drivers to observe the district's regulations governing student use of motorized vehicles may

result in disciplinary action.

Approved: 118-93

JGFE-R Use of Motorized Vehicles JGFE-R

All rules and regulations concerning use of motorizedoket on school property will
be submitted to the board for approval.

All such rules and regulations shall include, but will not be limited to, the following.

Students who are observed driving recklessly on or near school property will be
reported by anylistrict employee to the principal. The principal will warn the driver in the
incident at the first opportunity thereafter, and may report the incident to the local authorities.
A written notice will be mailed to the parents/guardians of the driver.

After a second warning, the student will be reported to the local civil authorities.
Further violation of these rules and regulations may result in disciplinary action by the school
pursuant to the disciplinary code.

Approved: 118-93



JGFFA Use of Skéeboards JGFFA

The use of skateboards on school property is prohibited. Students who fail to abide by
this regulation will be subject to disciplinary action and/or temporary confiscation of the

skateboard.

Approved: 118-93



JGFG Student Accidents JGFG

Accident and illness may occur in the classroom and on school grounds. All school
personnel shall be prepared to follow the necessary first aid procedures and other rules
described in this section.

Any school employee who discovers an accidens@hool property involving a student
shall, in a timely manner, report the accident to the building principal or designated
representative and follow the rules approved by the board.

Approved: 118-93

JGFG-R Student Accidents JGFG-R

Generally, schoadmployees are not trained to administer medical treatment to students.

In the event of a student accident that appears to require medical treatment other than
emergency first aid, all school employees will follow the plans and procedures which have
been @veloped by the superintendent and building principals to cover such emergencies.

The superintendent will develop procedures to be followed in case of a student accident
or injury. Such procedures will be explained to all employees at the beginninghafateol
year.

Only qualified employees may diagnose or in any way treat a student suspected of
injury other than attempting to make the student as comfortable as possible while waiting for
competent medical treatment. Qualified employees, for the pairpithis policy, are those
employees who have successfully completed an approved Red Cross farsigaain or who

have otherwise been approved by the superintendent to administer treatment



JGFG-R Student Accidents JGFG-R-2

Primary first aid proedures to be followed include visual determination, if possible, of
the extent of the injury and notification by the school's secretary or a certified staff member to
the parents/guardians.

If the parents/guardians are notified, the injury should beritbescand appropriate
action determined with consent of the parents/guardians.

If the parents/guardians cannot be reached, the family physician or alternate physician,
if permitted by parents/guardian of the student, should be notified.

Under no circumsinces will any of the school's employees attempt to administer
medical treatment to any injured student, except as provided IG&EGAFirst Aid.

Records

A card for each student containing the following information shall be on file in the

building princpal's office:

A names and addresses of parents/guardians, their home and business phone
number(s);

A names of some other persons to be called in the event of an accident apldctheir
number(s);

A name of the family physician and his office peaumber;

A permission to call the family physician in the event parents/guardians cannot be
reached, and permission to act on his advice;

A permission to consult with another physician if the family physician cannot be
reached; and

1 any phystal condition of the student which might be considered a medical alert

Approved: 118-93



JGEGA First Aid JGEGA

The district requires appropriate first aid and CPR training for identified personnel.
This training may be provided as a part of thdrdiss inservice plan or other program
established by the board.

School employees shall not attempt to treat any student injury after the initial treatment
of emergency first aid. The district will not assume liability for employees acting outside the
sape of their authority under these policies.

Approved: 118-93

JGFGA-R First Aid JGFGA-R

Personnel identified by the district as eligible to receive first aid and CPR training may
include those who are regularly assigned to the work site, such asuikti@g principal,
assistant principal, nurse, the building secretary, the physical education instructor, and other
personnel as the district may identify.

First aid shall be limited to applying simple bandages or infection preventatives and to
any jusifiable emergency aid, such as stopping excessive bleeding, to prevent further injury,
disability, or death.

Neither diagnosis nor treatment, except under emergency conditions, are within the
responsibilities of school personnel, since school personmelnat trained to make
essentially medical decisions.

At least one (1) person in every school building in the district shall be qualified to
administer first aid and CPR.

Approved: 118-93



JGEGB Supervision of Medications JGFGB

The supervision ofmedications shall be in strict compliance with the rules and regulations
of the board as carried out by district administrators. Diagnosis and treatment of illness and
prescribing drugs and medicines are not the responsibility of the public schools antitarbe
practiced by any school personnel, including school nurses, unless authorized.

In certain circumstances when medication is necessary in order that the student remain in
school, the school may cooperate with parents/guardians in the superVisiedication that the
student will use. However, the medical person authorized to prescribe medication must send a
written order to the building administrator who may supervise the administration of the
medication or treatment. The parent/guardian muising aPermission for Medicatioform to
the building administrator requesting the s
the school district and personnel from liability. (See JGFGBA.)

School personnel shall not be required to be cimtsdof any medication except as
required by a written order of a licensed medical person.

The medication shall be examined by the school employee administering the medication to
determine that it appears to be in the original container, pydperly ldeled, and to bproperly
authorized by the written order of a licensed medical person. Two containers, one for home and
one for school, should be requested from the pharmacist.

Any changes in type of drugs, dosage, and/or time of administration df@attompanied
by new physician and parent/guardian permission signaamdsa newly labeled pharmacy
container.

All medication maintained in the school setting should be kept in a locked container. This

includes medication that requires refrigeration.



JGFGB Supervision of Medications JGEGB-2

Medications should be inventoried every semester-oBdate stock should be returned to
the parent/guardian or destroyed.

Nonprescription medications should not be maintained on any school premisedingmclu
athletic areas.

Building administrators may choose to discontinue the administration of medication
provided thathe parents/guardians or medical personnel are notifiadvance of the date and
the reasons for the discontinuance.

After medicationis administered, students sholld observed for possible reactions to the
medication. This observation may occur at the site of administration or in the classroom as part
of the normal routine.

This policy shall be shared with all local physicians aadtidts where practical. Forms
should also be made available to the health care providers in the community.

An individual record should be kept of each medication administered. The record should
include student identification, date prescribed, name a&dication, time and date(s)
administered, signature of person administering, and a section for comments.

In the administration of medication, the school employee shall not be deemed to have
assumed any legal responsibility other than acting as a dulgrengith employee of the school

district.

Approved: 0214-05



(GREATBEND)

@_2‘ PERMISSION FOR MEDICATION

Part A Ref. JGFGB
Parent/Legal Guardian to Complete

Name of Sudent: Date of Birth: Grade/Teacher:

| grant permission for the school nurse or a delegated staff member to administer medition/treatment

to my child at school as indicated by my chil dbds
any school employee who administers any drug or nonprescription medication pursuant to parental
written request to my student in accodance with written instructions from the physician or dentist shall

not be liable for damages as a result of an adverse medication reaction suffered by the student because of
administering such medication.| understand that | must provide any prescribed melication in its original
labeled container.

| also acknowledge the need and give permission for appropriate communications between the school
health professional and the medical prescriber related to the specific treatment in question, including
communicaion concerning: 1. The prescription or treatment itself (e.g., questions regarding dosage,
method of administration, potential drug interactions; 2. Implementation for the treatment in school (e.g.,
questions regarding safety concerns, infection controlssues, or modifications in the treatment order
related to the school settingorstdent 6 s ac ad e m$tuentsoattomes drdmethe; treaBnent
(e.g., questions regarding observed side effects, possible untoward reactions, observations of behavior

changes in the classroom); 4And ot her pertinent issues related t

treatment.

Parent/Legal Guardian Signature  Parent/Legal Guardian (Printed Name) Todaybs Date
Part B

Physician to Complete

Current Diagnosis(es):

PHYSICIAN MED ICATION AND/OR TREATMENT ORDERS : (please specify)

Medication / Treatment Dosage Time / Frequency

Special Instructions:

Physician Signature Physician (Printed Name) Todaybs Dat e

Physician Phone Number

Approved: 05/09/201
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Ref. JGEGBMedical Care Provided at School ForraPDF Condensed Copy

Reft JGFGE-R
Unified School District 428 Mepicar Care PROVIDED AT ScHOOL Great Bend, Kansas
Care Provided To: (Student Name). School
Care Provided By: (Name and Title) {Imitials)

Descripton of Care Being Provided:
Complete informaion below by noting fime care is given i first half of column; record infials of care provider in second halaf column. (Care could include medication, catheterizing, suctioning, efc.)
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JGFGBA Student SeHAdministration of Medications JGFGBA

The selfadministration of medication is allowed for eligible students in grad&é2.KAs
used in this policymedicationmeans a medicine for the treatmentaofaphylaxisor asthma
including, but not limited to, ry medicine defined in current federal regulation as an inhaled
bronchodilator or autinjectable epinephrine. Sedfd mi ni strati on i s the
use of an approved medication for which the student has a prescription or written direction f
a health care provider.

As used in this policyhealth care providemeansa physician licensed to practice medicine
and surgery; madvanced registered nurse practitioner; or a licensed physician assistant who has
authority to prescribe drugsder he supervision ok responsible physician.

Student Eligibility

An eligible student shall meet dlie followingrequirements:
T a written statement fr om t hthe namhewaddepurposes h
of the medication(s);
1 the prescribedabage;
1 thetime the medication is tberegularlyadministered,
1 any additional special circumstances under which the medication is to be administered,;
1 the length of time for which the medication is prescribed.
The studenshall also demonstrate tothel | t h car e provider or
and the school nurse or the nur s engdcatidnansli gn e
any device that is necessary to administer the medication as preschibéte absence of a

school nurse, thechool shall designate a person who is trained to witness the demonstration.



JGFGBA Student SeHAdministration of Medications JGFGBA-2

Authorization Required

The health care provider shalll prepare a
aghma or anaphylaxis episodes and for medication use by the student during schooTlheurs.
student 6s parent/ guardi an shall annually C
documentation required by the school, including the treatment plan prdparedt he st ud
health care providerPermission forms shall be updated annually.

Employee Immunity

Al l teachers responsible for the student
carry medications and sefiminister has been granted@he school district shall provide written
notification to the parent/guardian of a student that the schstoict and its officersemployees,
and agents are not liable fdamageinjury, or deathresultingdirectly or indirectlyfrom the sel
administraion of medication.

Waiver of Liability

Thes t u d parent/guardian shall sign a statement acknowledging that the stsioick
and its officers, employees, or agenmtsur no liability for damage,njury, or deathresulting
directly or indirectly from the seHadministration of medication and agreeing rilease,
indemnify, and hold the school and itsfficers, employees and agents, harmlessom and
against any claims relating to the saffiministration of medicatioallowed by this policy

The marent/guardian of the student shall sign a statement acknowledging that the school
incurs no liability for any injury resulting from the salfiministration of medication and
agreeing to indemnify and hold the school, and its employees and agents, hagailessany

claims relating to the seddministration of such medication.



JGEGBA Student SeHAdministration of Medications JGFGBA-3

Additional Requirements

1 The school district shall require that any back me di cati on provi de
parent / guar di an be kept at the studentds s
immediate access if there is an asthma or anaphylaxis emergency;

1 The school district shall require that all necessary and pertinent information be kept on

file at the studet 6s school i n a |l ocation easily
anaphylaxis emergency;

1 Eligible students shall be allowed to possess and use approved medications at any place
where the student is subject to the jurisdiction or supervision of thelsdistrict, its
officers, employees, or agents;

1 The board may adopt policy or handbook language which imposes additional
requirements relating to the seliministration of medication allowed for in this policy
and may establish a procedure for, anddteditions under which, the authorization for
student seladministration of medication may be revoked.

Approved: 0711-2005



(GREATBEND)
: il- @ PERMISSION FORSELF-ADMINISTRATION FOR
r @ ASTHMA / ALLERGY MEDICATIONS

Ref. JGFGBA

Part A
Parent/Legal Guardian to CompleteFor Students K12

Student Name: Date of Birth: School: Grade:

The above student has been instructed on sedfdministration of medication, and | hereby give my
permission for him/her to administer at school as ordered the medication(s) listed below. | understand
that it is my responsibility to furnish this medication in its original container and appropriately labeled
by pharmacy or physician. | acknowledge that the school incurs no liability for any injury resulting from
the selfadministration of medication and agree to indemnify and hold the school, and its employeesda
agents, harmless against any claims relating to the safiministration of such medication.

| also acknowledge the need and give permission for appropriate communications between the school

health professional and the medical prescriber related to thepecific treatment in question, includirg
communication concerning: 1. The prescription or treatment itself (e.g., questions regarding dosage,

method of administration, patential drug interactions; 2. Implementation for the treatment in school (e.g.,

guestions regarding safety concerns, infection control issues, or modifications in the treatment order

related to the school settingorstdent 6 s ac ad e mitadens auttcandsufiora dhe tre@ment S

(e.g., questions regarding observed side effects, possiluntoward reactions, observations of behavior

changes in the classroom); 4. md ot her pertinent i ssues related to t
treatment.

Parent/Legal Guardian Signhature Parent/Legal Guardian (Printed Name) Todayates D

Part B
Physician to Complete

PHYSICIAN MED ICATION AND/OR TREATMENT ORDERS : (please specify)

Medication Purpose Dosage Time / Frequency

Conditions and special circumstances for use

Length of time medication is to be administered:

Physician Signature Physician (Printed Name) Todayods Date

Physician Phone Number
Approved: 05/09/2011



JGG Student Transportation JGG

Transportation Within District

The district will pay mileage for the shortest route for two (2) round trips daily, if
traveled, to families to bring their children to school if the family lives outside the city limits
of Great Bend, but within the boundaries of USD 428 and over 2.5 miles from the established
learning center St udent s6 parents [/ guardians must c

order to receive payment:

1 At the time of student enrollment, completedaubmit the application for mileage
reimbursement.

1 Provide to the District Education @er proof of vehicle insurance.

1 At schootyear end, sign a voucher from the District Education Center certifying miles
driven.

One (1) mileage payment will be madach year in July on the basis of a signed
voucher. The Board of Education shall establish the amount to be paid each year for
reimbursement. No mileage shall be paid to families living outside the boundaries of USD
428.

Transportation Outside District

The district shall not allow other unified districts to enter the USD 428 district for the
purpose of picking up students who live in the USD 428 boundaries to attend school in
another district.

Transportation will be provided by the district fapprowed extraclass activities.
Students are prohibited from driving personal automobiles to dispaisored activities

held during the school day.



JGG Student Transportation JGG-2

Riding Requlations

Students must observe the rules and regulatolopted by the board. Students shall
also be subject to the school's behavior code while riding school buses.

All such rules shall be published at least once each year or copies given to students and
parents/guardians at the beginning of the school year

Bus drivers shall report any violation of said rules to the appropriate administrator who
shall take the necessary steps to discipline students according to board policy. A student may
be refused school bus transportation but be required to attend ashmalisciplinary action
for violation of board rules.

Activity Transportation

The district shall determine the mode of transportation to be used when students are
attending oubf-district school events that result in the student representing thetdistr

Such instances would be athletic, music, forensics, cheerleading, etc. Staff members
shall be required to provide supervision for students participating in the activities and events
and staff and students will be required to use transportationgaddoy the sponsor or
activities director.

Students shall be required to return from the activity by means of the same
transportation, unless authorized by a principal, activities director, or designated staff
member to do otherwise.

Trips by Private Coveyance

The activities director may arrange for transportation of students by private conveyance
provided the following conditions are met: the vehicle is operated by a driver tamanty

(21) years of age or older who is duly authorized to operateiee,gie vehicle is insured



JGG Student Transportation JGG-3

for liability and medical payment insurance, and no mileage payments are authorized for the
driver unless determined otherwise by the activities director before the trip is made.

Upon appoval by the activities director or principal of a request made by a
parent/guardian, a student may be permitted to use a different form of conveyance to or from
the activities if the circumstances warrant.

A student who violates this policy shall be sdtjto immediate suspension from the

activity.

Overnight Activity Trips

Coachesteachersand sponsors of student activities shall submit a field trip request to
the Director of Business and Operations for approval. The approval of overnight trips shal
be based on routirethletics, activities, and/or other boagprovedactivities within budget

limits.

Approved: 89-10



JGH School Lunch Service JGH

The district shall provide a school food service program. Food service rules shall be
publishedn student handbooks. Building principals shall develop individual building rules.

Free or Reduced Price Meals

Free or reduced price meals shall be provided for students who qualify under state and
federal rules and regulations.

The eligibility forms, vles, and regulations governing this program shall be provided
by the administration to students or their parents / guardians.

Contracts With Other Agencies

The board may enter into contracts with the governing authority of any nonpublic
school or any clh-care institution to provide meals for children who attend these
institutions. The board may also contract for meal service with any municipality, any state
university, or any corporation whose operations are substantially controlled by a state
universty. Contracts shall provide for payment of the costs incurred by the district to provide
the service. Income received by the district under any contract to provide this service shall be

deposited in the district food service fund and may be expendetevieidgeted or not.

Approved: 10/13/03



JGHA Free or Reduced Price Meals JGHA

Free or reduced price meals are provided for students who qualify under district, state,

and federal rules and regulations governing this program.

Approved: 118-93

JGHA-R Free or Reduced Price Meals JGHA-R

The necessary forms, rules, and regulations governing this program will be provided by
the superintendent or the appropriate building principal to any student and his/her
parents/guardians to determine his/hegileility to receive free or reduced price meals.

In order to determine which students are eligible for free or reduced price meals, the
district food service directortogether with the superintendent and appropriate building
principals, will design a fon to be sent to every parent/guardian in August of each year in
conformance with state and federal requirements for free or reduced price meal eligibility.

Those students qualifying for free or reduced price me#li$e notified by the district
food srvice director.

A conscious effort will be made by each school participating in the program to see that
such qualified students are not singled out and discriminated against because they receive

free or reduced pricmeals.

Approved: 118-93

JGHB Vending Machines and Other Automated Play Machines JGHB




No vending machines or play machinesay be placed in anypuilding without prior

approval of the superintendent.

Approved: 0212-01

JGHB-R Vending Machines and Other Automated Play Machines JGHB-R

The building principal shall manage the machine(s). A monthly report shall be
prepared by each principal showing all receipts and expenditures for each machine. Proceeds

from machines shall be deposited in the appropriate activity account. KJee D

Approved: 0212-01



JH Student Activities (See DK and JGEB) JH

The principal shall be responsible for organizing and approaiingtudent activities.
All  schoolsponsored activities shall be supervised by an adult approved by the
administraion.

Eligibility for Activities

Students who participate in any school activity shall meet the following requirements:
1 all applicable KSHSAA regulations;
1 academic eligibility requirements noted in handbooks; and
1 other requirements requested bg #dministration and approved by the board.

Adding or Eliminating Activities

Administrative recommendations to add or eliminate specific activities may be
considered by the board. Individual patrons or groups of patrons may request the addition or
elimination of activities using rules approved by the board and filed with the clerk.

Activity Fund Management

(See DK)

Approved: 169-00



(GREATBEND)

O Public Input
L HEARING REGARDING STUDENT RECORDS
r

—
Ref.JH

Name:

Address

Represents: [ | Self [ ] Group  Name of Group:

Activity to Eliminate(explain why)

Activity to Add (explain why)

Proposed statip budget: $
*Prepare a detailed budget sheet for BOE consideration
*Where would you get the money?

*If no new money is ailable, what existing program would you propose reducing

or eliminating to fund the proposed budget?

On-going budget: $
*Prepare a reasonably detailed agjoing budget which describes the-going
expenses necessary to maintain this program.

Other:

Signature Date
Approved 1609-00



JHA Student Eligibility for Activities JHA

A high school student must be enrolled in and passing a minimum of five (5) subjects
and not failing more than one (1). A middle school stdeust not be failing more than one
(1) subject. Eligibility will be monitored on a weekly basis with one (1) week afforded to any

student to make up his/her deficient grade(s).

Approved: 118-93



JHC Student Organizations JHC

Students may form chs and other groups organized to promote or pursue specialized
activities outside the regular classroom. Membership in student organizations, whether
schoolsponsored or nonschegponsored, must be open to all interested and eligible
students. The buildg principal and the board shall approve sclspansored student
organizations, and a staff member shall attend the meetings or actwisiegervise use of
the facilities by all student organizations as an advisor or supervisor.

Student Clubs

The admmistrator shall establish regulations for the operation of setjmmbsored
clubs and for the use of school facilities by nonscispoinsored clubs.

Schoolsponsored clubs shall be under the direct control of school personnel. Every
schoolsponsored clutshall have a constitution, which has been approved by the building
principal andfiled in the school office.lf noncurriculumrelated schoesponsored clubs are
allowed to meet on school facilitiisen,during noninstructional time, nonschosponsored
student clubs may also meet on school facilities.

Non-SchoolSponsored Student Clubs

Nonschoolsponsored clubs shall submit a request for use of school facilities prior to
using the facilities. A faculty member (or other adult approved in advandeptbad the
meetings as a supervisor, but shall not participate in the group's activities.

Student Government

Student councils under the direct control of the building principal or designated faculty
representative may be established. Student counudlg exercise only the authority
expressly delegated to them by the building principal.

Approved: 1211-06



JHCA Student Publications JHCA

SchootSponsoredtudent Publications

Schootsponsored student publicateshall beunderthe supervision of thbuilding
principal and designated faculty representative.

Students who have facts and opinions should be allowed to express them in print as
well as through oral communications. However, student editors and writers must observe the
same legal responsillies as those imposed upon conventional newspapers and
communication media. No student shall distribute any school publication which:

1 is obscene according to current legal definitions;

1 is libelous according to current legal definitions; or

1 creates a mat@l or substantial interference with normal school activity or
appropriate discipline in the operation of the school.

Student publications which are not libelous, disruptive, or obscene may be distributed
on school property during school hours at timed anareas designated by the building
principal.

If a decision to disapprove distribution of a publication is made, the principal shall
state reasons for the decision to the student(s).

I f the student i s dissati sfentandy apped the t he
decision to the superintendent.

NonschoolSponsored Student Publications

Nonschoolsponsored student publications may be distributed on school property at

times and in areas designated by the building princif@ee KI) Distributionof any



JHCA Student Publications JHCA-2

nonschoolsponsored publication may be halted if the material is obscene or libelous, or
creates a material or substantial disruption of normal school activitgtesferes withthe
operation of the schoolDistribution in violation of this policy may result in suspension,
expulsion, or other discipline of the students involved.

Advertisements

Ads concerningillegal drugs any controlled substances, or any illegal activity are

prohibited in schoesponsoregbublications.

Approved: 12-11-06



JHCAA Gang Activity JHCAA

Gang activities that threaten the safety or seling of persons or property on school
grounds or at school activities, or that disrupt the school environment, are prohibited.

The supentendent shall establish procedures and regulations for disciplinary action to
be taken against any student wearing, carrying, or displaying gang paraphernalia, or
exhibiting behavior or gestures which symbolize gang membership, or causing and/or
participaing in gangrelated activities. (See JCAC, JCDA, JCDBB, and JDD)

District staff shall be provided igervice training in gang behavior and characteristics

to facilitate identification of students involved in gang activities.

Approved: 814-95



JHCB Student Council JHCB

A student council may be established in each attendance center provided that it is under
the direct control of the building principal or designated faculty representative. Student
councils shall exercise only that authority exphgesdelegated to them by the building

principal.

Approved: 118-93



Jl Student VVolunteers Jl

Students are encouraged to volunteer their time and services to-spbosbred
activities and to community activities so long as their studies are netsadly affected.
Public Service

The district encourages students to become involved in psiolitced activities
associated with legitimate civic and related organizations. The district, however, prohibits
students from working for such organizationsainvolunteer capacity during school time
unless prior approval is granted by the building principal.

Student Performances

Students will not participate in any community activities during school hours without

the prior permission of the building principal.

Approved: 118-93



JJ Employment of Students JJ

While formal education with its related services is a primary function of the district, the
board recognizes that employment during school hours will be desirable for some students
and necessary foitleers. The district's first objective is that students satisfactorily complete
their educational requirements of state law, the State Board of Education, and the board.

School Employment

Students may be employed by the district for certain positionshvdoieform to budget
limitations and personnel requirements.

Outside Employment

Students will not be excused from school for employment purposes when such work

infringes upon their schoolwork.

Approved: 118-93

JJ-R Employment of Students JJ-R

Schod Employment

School employment for students will be of a fiazardous nature.

Outside Employment

The principal will report all violations of the board's policy on outside employment

to the superintendent for his disposition.



JJ-R Employment of Stdents JJ-R-2

Students who desire to work on a regular fiare basis during the school day must
first secure the approval of the principal and file a work schedule with him/her. Such work
schedule will not conflict with any of the particular studediéss schedule. Any deviations
from this schedule must be reported immediately to the principal by the student. Students
who work in conjunction with woHexperience activities common to boapproved
vocational programs must have work schedules thatcaoperatively developed by the
employer and the supervising teacher and approved by the principal prior to the beginning of

any work activity.

Approved: 118-93



JK Solicitations JK

Except as approved by the building principal, commercialsfigmall not be permitted
to solicit students during school hours in attendance centers or on school grounds.

Solicitations from organizations outside the school are forbidden without prior approval
of the superintendent.

All special sales projects by skents are subject to the approval of the superintendent.
This policy shall include sale of advertising, magazines, and merchandise.

Commercial schools, colleges, or other agencies shall be permitted to meet with seniors
or solicit prospective students giwhen the invitation and arrangements are approved by the
school district administration. Counseling of students relative to continuation of their
schooling or to job placement by outside organizations shall be handled through the guidance
department urer the supervision of the guidance counselor according to law.

Solicitation of Students

Solicitation of students by anyone within the schools or on school grounds for any
cause is prohibited. This prohibition includes the selling of tickets to studenisny
purpose or cause other than for a sctspainsored activity.

Solicitation by Students

Solicitations by students within the schools or on school grounds for any cause is

prohibited except as they relate to schembnsored activities.

Approved: 118-93



JKA Student Fundraising Activities JKA

The USD 428 Board of Education prefers tll@trict funds pay foractivities and
school equipment, but it mde desirable or necessary for students to raise funds to support
some special activities or ggment. If necessary, thesactivities shold be limited and
must e approved by the principal aod the Board of Education. This approval will be
given only after the school group or organization successfully completes the fundraising
application outihed in this policy.

The administration will review all applications and those approved fundraisers will be
placed on a master fundraiser calermaMay 15 of each yedor the subsequent yeaEach
fundraising activity will be placed on the calendarsuch a way as to avoid too many
fundraisers taking ptz at one time and to avoid sellittge same or similar product at the
same time. In an emergency, a group may be allowed to raise funds after the calendar is
built, but the group must have board apfal.

School groups and organizations are encouraged to participate in fundraisirtgegctivi
such as chili suppers, concession stands washes, and other activities in which the group
sells goods created by or services provided by that group. TWpeseof fundraisers do not
need to go through the application process. They need only the approval of the principal.

All fundraising requests will be reviewed to ensure that:

1. The club or organizatiohas a specific purpose fose of the intended fundand

that purpose is approved by the principal.

2. The activity or its purpose i s not contr

3. No student in grades-K will sell items or pledges dodo-door without being

accompanied by their parent or guardian.

4. Fundaisers may not sponsor any form of gambling as a means of fundraising except

for the raffling of goods and services.

5. An activity in which revenue is shared with another entity or company must retain a

reasonable percentage of the profit to the sponsoringpg The purpose of
fundraising is not to make money for fundraising companies.



JKA Student Fundraising Activities JKA-2

Soliciting During School Hours

Students are not permitted to solicit funds dumegular school hours, except floigh
schoolstudents with permission of the principal. Some examples of this would be: selling

journalism ads, selling yearbook ads, amasicalgroups performing for an honorarium.

Sales Prizes for Students

Awarding prizesstudents or individual class for top sales is permitted. An
organization may not exclude any student from a seiwte reward (such as a dance) for
not selling a certain quota of merchandiséess the fundraiser is limited to a specific student
organization. Foexample, theHolly Ball fundraiser is an exception because it is not a
schoolwide fundraiser. The dance and the fundraisirglimited to Kayette members and
their guests.

Being excused from school must not be a prize or reward for any fundraiser.

Accounting of Funds

The responsibility for accounting for all funds collected in any fundraiser lies with the

sponsor of the organization. All district employees will adhere to the following guidelines:

1. Any and all money collected at school by staff needs to be deposited in a
district/school account.
2. All funds collected by teachers must be approved in advance by the principal.
3. Areceipt needs to be issued for funds that are collected by staff.
4. All funds collected by staff must be turned over to the building treasurer for receipt
and deposited. The building treasurer will issue a receipt for all funds that are
turned over to him/her. The receipt must be in balance with the amount of money
given to the treasurer. It is expressly forbidden to deposit funds collected from
pupilsina st aff memberdéds private bank accoun
5 Al | money must be receipted and deposite
6. No money is tdoe left in a classroom at night on weekends or holidays.
7. Money that cannot be banked will be placed in the schoolusaileprocessed and
banked.
8. Money collected must be processed befgoing to the treasurer. The money must
be counted and organized, with paper moseyarated by denominati@md with
bills face up. Coins must be placedaim envelope with the amourgcordedon the
outside of the envelope.

Approved: 12/12/11



(Ref. BOE Policy JKA)
Great Bend USD 428

Fundraising Application

Organization Date of Application

Sponsor's Name Date(s) of Proposed Fundraiser

1. Whatis the eact percentage of funds retained by the school organization?

2. What is the purpose of the fundraiser and what will the funds be used for?

3. Will the school be used to distribute information to students and patrons? Explain.

4. How will the fundraising actions be used as an educational learning experience for
students?

APPROVED;

Principal or Designee Date

Applications are due to the Superintendent by Wagf the preceding year for firstemester
fundraisers. Consult yo administrator for details.

Approved: 1212-2011



JL Gifts (Cf. GAJ, KH) JL

Because of the potential for abuse, the giving or receiving of gifts between faculty or
staff and students should be discouraged.

Student Gifts to Staff Membgr

Students shall be discouraged from collecting money, allocating activity funds, or
purchasing gifts for faculty members.

Student Gifts to the School

Student organizations, with prior approval of the organization's sponsor and building
principal, may doate a portion of the organization's funds to a school or to the district for
specific purposes enumerated by them. Such donations must have final approval of the
superintendent or the board depending on the size of the gift or its potential use.

FacultyGifts to Students

Faculty members are discouraged from giving gifts to individual students or to classes
of students during school hours in any attendance center or on school property.

Approved: 118-93

JL-R Gifts (Cf. GA) JL-R

A qift is defined a any donation, present, or endowment in the form of cash,
merchandise, or personal favor.

Student Gifts to Staff Members

Nothing in these rules and regulations will be construed to prohibit the giving of gifts
where there is a family relationship. Ifckua gift is contemplated, the giving of said gift

shall not be during a school day or school activity.



JL-R Gifts (Cf. GAJ, KH) JL-R-2

Student Gifts to the Scho(Cf. DK)

The superintendent, in cooperation with building principals and represestative
faculty and students, will develop and determine appropriate forms to be used by student
organizations to seek approval from the superintendent or the board to donate gifts to the
school or district.

Any such gift shall become the property of thetiict upon acceptance.

Approved: 118-93



JM Contests for Students JM

No student shall enter any contest as a representative of a school in the district unless
such contest is acceptable to the KSHSAA and approved by the board.

Students shall bedaised by the appropriate sponsor that accepting cash or merchandise
for participation in an activity may jeopardize the student's amateur standing and eligibility in
that identical activity before the KSHSAA.

Each faculty sponsor bears the responsibiiity monitoring his/her student activity
sponsorship and must make his/her students aware of those activities which put them in

violation of this policy and KSHSAA regulations.

Approved: 118-93



JN Awards and Scholarships JN

Student awards for hawgnrepresented a school in the district shall be limited to those
approved by the administration and the board. Awards for interscholastic activities shall be
limited to those approved by the KSHSAA.

Students shall be advised by the appropriate sporabathepting cash or merchandise
for participation in an activity may jeopardize the student's amateur standing and eligibility in
that identical activity before the KSHSAA.

Each faculty sponsor bears the responsibility for monitoring his/her studewvityacti
sponsorship and must make his/her students aware of those activities that put him/her in

violation of this policy and KSHSAA regulations.

Approved: 118-93



JO Class Size / Caseload Guidelines for Special Education JO

The board shall maintainass sizes and/or caseloads for special education staff that
ensure a free, appropriate public education is available to each student identified as eligible
for services. The superintendent and the special education director will meet at least once
each war to review the current staff situation, make projections regarding upcoming staffing

needs, and make adjustments accordingly.

Approved: 0313-01



JO Exceptional Students JO

All programs for exceptional students shall be managed in accordatic¢heilocal
plans for exceptional students, the policy, and rules of the local board, and the rules and
regulations of the state board of education.

Concurrent Enrollment

A student enrolled in grades 11 or 12, or a gifted child in grades 9 through 12asho
demonstrated the ability to benefit from participation in the regular curricula of eligible
postsecondary education institutions, may apply to the principal for permission to enroll at an

eligible postsecondary education institution.

Approved: 911-06



JOA Physically Handicapped Students JOA

Physically handicapped students, including those temporarily disabled by illness,
operation, or accident authenticated by a physician's order will be eligible for homebound
instruction; however, all programall meet the criterion of the least restrictive environment.

Students who are temporarily handicapped are encouraged to attend school if able. If
the student is unable to attend school and is ineligible for homebound instruction, it shall be
the resposibility of the student or parents/guardians to secure lesson assignments from each
of the student's teachers in order to keep abreast of the student's schoolwork.

Approved: 118-93

JOA-R Physically Handicapped Students JOA-R

Students who are injureghd have difficulty walking or climbing stairs on a temporary
basis may secure permission from the building principal to be late to class.

Each permit will expire Friday at 4:00 p.m. each week and must be renewed at the
beginning of school each Monday morg.

Students with injuries that would prohibit normal participation in physical education
must present a physician's statement prohibiting such activity to the building principal at the
time the student reenters school after sustaining his injury.

Staf members who have contact with students who are permanently handicapped may
consult the student's cumulative records so that they will be able to focus on the student's

strengths as well as weaknesses. (Cetléeg)

Approved: 118-93



JOB Feeding of Disabled Students JOB

USD 428 has the right to determine the appropriateness of initiating or continuing
oral feeding/drinking services at school for disabled pupils. The lawful custodians are to be
informed of, and involved in, the pending evaloiatrelating to determining appropriateness

of the oral feeding/drinking at school.

Approved: 118-93

JOB-R Feeding of Disabled Students JOB-R

Administrative Implemental Procedures

1. The process of determining the appropriateness of oral feedimgidy services at
school is a joint effort between the lawful custodians and the professionals.

2. Referrals for evaluation of eating/drinking concerns may come from the following
sources:

lawful custodian request;

physician request or recommendatj

teacher;

other school personnel involved with pupil's feeding.

apop

3. The evaluation team may consist of a feeding specialist, school nurse, classroom
teacher, occupational therapy/physical therapy, speech language pathologist, and/or
other professinals as deemed necessary. Lawful custodians may provide this
evaluation team with any medical information that would aid the team in determining
the appropriateness of oral feeding/drinking services.

4. The evaluation will consist of:

observations ofeeding/swallowing behaviors;
assessment of feeding/swallowing behaviors;
assessment of the pupil's nutritional status;
assessment of the pupil's health status.

apop

The evaluation team may seek additional assessment information from approved
medicalsources.
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5. The evaluation may consist of:
a. videotape of feeding sessions;
b. lawful custodian input;
c. teacher and/or paraprofessional input;
d. medical information obtained by the lawful custodian/andistrict.

6. Feeding or drinking services will be administered as the evaluation warrants. No
change in services will be initiated until written notification is presented to the lawful
custodian. Except in cases of extreme emergency, this natificaust be delivered
to the lawful custodian at least ten (10) school days prior to the change of services.
All special education due process procedures will be duly afforded to the lawful
custodian of any identified special education pupil as requydawWregulation.

7. Re-evaluation of a pupil with eating/swallowing concerns may be initiated by either
staff or lawful custodian request.

Approved: 118-93



JOE Pregnant Students JOE

Because the Board recognizes that educational opportunitiepadreof the value
system of a free society, and recognizes further that education in our increasingly complex
and technological society is a prerequisite for the opportunity to lead a full and productive
life, the district advocates the right to contingeedblic education for all pregnant students.

A pregnant student has the right to continued schooling in regular school classes. In the
event an individual pregnant student desires to withdraw from school during pregnancy, the
district alone or in conjunion with other community institutions will furnish her with such
assistance as is possible to enable her to return to school oniméutiasis.

The rights of a pregnant student do not eliminate her responsibility for meeting the rules
and standards dfehavior established by the school and do not exempt her from disciplinary

measures imposed for breaking such rules.

Approved: 118-93

JOE-R Pregnant Students JOE-R

Each pregnant student's case will be handled on an individual basis by the sthibol's
in relation to full participation in school activities.

A pregnant student will be allowed to participate in all phases of the school program
unless her physician advises to the contrary or unless her behavior results in material and
substantialdisruption of the school program. If a student fails to produce a physician's
statement covering participation in school activities, the administration may deny such

participation in the best interests of the student.



JOE-R Pregnant Students JOE-R-2

In the event a pregnant student's child is born during the school year, the student will be

readmitted to regular classes and activities upon written consent of her physician.

Approved: 118-93



JOFE Married Students JOF

The board recognizes that dants who marry need the educational opportunities made
available through the public schools as much or more than other students. These students
shall have access to the same educational opportunities, special services, and considerations
that are provide other students enrolled in the district.

Marital status shall not affect the rights and privileges of students to take part in any
extracurricular activity offered by the school unless their participation is regulated by an
outside agency such as KSHSAA

The administration is authorized, in terms of the statements above, to make special
arrangements for attendance, promotion, graduation, etc., for married students who wish to
continue and complete their education in the schools of the district.

Approved 11-8-93

JOF-R Married Students JOF-R

To clarify questions that may arise and to make possible fair arrangements for all cases
in which married students may be involved, the board has established the following
regulations and principles.

1. Married students shall be expected to conduct themselves in the same manner as
other students, observing all policies and rules of the board. They may, however,
be classified as special students for attendance purposes, subject to mutual
agreement.

2. All caseswill be handled on an individual basis. Consideration will be shown by

the administration so that the best possible arrangement regarding credits and
graduation can be made.

Approved: 118-93



JOG Unwed Mothers JOG

For the reasons enunciated in pplQE, unwed mothers will not be prohibited from
attending regular classes or from participating in esgkags activities under the same

conditions set forth in JQE.

Approved: 118-93



JOKA Foreign Exchange Students JOKA

The board recognizes the tukl benefits of foreign exchange student programs and
authorizes the superintendent to accept foreign exchange students into the district. Student
acceptance shall be based upon the guidelines that follow or by meeting residency

requirements outlined idBC.

Approved: 118-93

JOKA-R Foreign Exchange Students JOKA-R

Foreign exchange students in approved programs shall be admitted to the district on a
tuition-free basis. The board may accept a maximum of up to five (5) students annually from
other nations who come to the district via exchange programs officially recognized by the
board.

Exchange programs recognized by the board are: AFS; ASSE; AISE; and Rotary.

Other organizations shall be considered upon their timely application for revidwe by t
board. Students in nonapproved programs may be charged tuition.

Foreign exchange students are subject to the following additional guidelines.

1 At the time of admission to the public schools, the exchange student must be at least
sixteen (16) years oldout not older than nineteen (19) years of age and shall
possess a reasonable facility for the English language.

1 Resident host families shall complete a host family foreign exchange application
accepting responsibility for the student and verifyingt ttheey are serving as a

volunteer host family without personal profit.

1 Applications shall be screened by the school principal to determine if there is an
appropriate program available for the student.



JOKA-R Foreign Exchange Students JOKA-R-2

1 Students shall be considered for acceptance and enrolled on aaspdable basis,
subject to size of classes.

1 Students shall be subject to all policies and regulations governing the conduct and
behavior of resident students, and shall agree to algid#t buch policies and rules
of the district and school.

1 Students shall maintain passing grades in all subjects as well as satisfactory
discipline and attendance records.

1 No student shall be enrolled until all standards for admission have beeedclear
through the office of the principal. Information such as the student's name,
nationality, age, sponsor's name and address, etc., shall be supplied at that time.

1 Admission of exchange students new to the United States shall be made only at the
beginnng of a semester. All arrangements for admission in the fall semester must
be concluded by August 1, prior to the beginning of the school term. All placement
arrangements for admission to the second semester must be completed by December
10. No placemats shall be made during the course of a semester.

1 If possible, organizations should avoid the placement of more than one (1) student
of a particular nationality.

1 Exchange students are expected to assist in some manner, with the curriculum of the
high school (e.g., assist with language classes or world history classes).

1 A foreign exchange student who successfully completes academic courses as a
senior at Great Bend High School may participate in graduation ceremonies, and, if
the student has provad USD 428 with a high school transcript that documents that
said student has successfully completed course work which is essentially equivalent
to the course work required for graduation from Great Bend High School, the
student may be awarded a diploma.

1 Groups of exchange students who are invited to attend Great Bend High School for
a limited visit in conjunction with the foreign language programs are not subject to
the provisions of this policy. Approvals for these visitations will be made by the
high school principal and superintendent.

Approved: 0610-02



(GREATBEND)

:i f 2 FOREIGN EXCHANGE STUDENT / HOST
|. FAMILY APPLICATION FORM

Host Family Information: Ret JORAR
Name: Telephone:
Address: _ _
Street City State Zip
Names, ages and grade | evels of host fami/l
Name Age School Attending Grade Level
1.
2.
3.
4.
Foreign Exchange Student Information
Name: Nationality: Age:_
Address: City
Country: Phone
Sponsoring Agency:
School diploma received from i@ country? [ ] Yes [ ] No
We, acting as host family, assume full responsibility for while

he/she is residingith us.We are not sponsoring this student for personaltpaafl will see that all
of thepolicies, rules, and regulations of the board are followed.

Signature of Head of Host Family Date

To Be Completed by School Administrator or Guidance Counselor

L] ENGlSH o Number of verified units
L] SCIBNCE e Number of verified units
(] Social StUAIES ....eeeeeeeeeeeeeeeee e Number of verified units
[] Physical Education.............c.ccoveveevesveenens Number of verified units
[ ] Native Language Class.............ccceevenee. Number of verified units
[ MathematiCs ......eeeeveeeeeeeeeeee e eeeeeeeeeen Number of verified units
Signature of Administrator or Guidance Counselor Date of Credit Verification

Approved 1108-93



JOL Gifted Students JOL

All programs for intellectually gifted students shall be managed in accordance with the

policy and rules of the local board and the rules of the State Board of Education.

Approved: 118-93



JR Student Records (Cf. Cl & KL) JR

The district considers all student records to be the property of the district and, except for
directory informaion, to be confidential. Appropriate procedures and safeguards shall be
established and followed to govern access to student records and information to persons,
agencies, and organizations within and outside the school system. This policy is adopted to
safeguard the student's rights to privacy consistent with current law and in regulations

published by the Department of Health, Education, and Welfare.

Approved: 118-93

JR-R Student Records JR-R

Definitions as used in this policy:

Student record:

Those records gathered and maintained by employees or agents of the local district and
which are personally identifiable and relate to a specific student within the school system.
This material includes, but is not necessarily limited to, the following:

1 personal data and family background information;
1 medical and health information;
fdate of school entry;
f1school grades;
ftranscripts from previous schools attended;
1 schootwide test results;
{1 school activities; and
f anecdotal records.
Excludedfrom this definition are records and notes of administrative, instructional, and

supportive personnel that are in the sole possession of the -reakett and are not



JR-R Student Records JR-R-2

accessible to, discussed with, or disseminated to gihdres, except a substitute who
performs on a temporary basis the duties of the individual who made the record.

Directory information:

That information which is general in nature and is usually regarded agetramental
or nonpersonal to the studentThe following is defined in regard to what the district
believes to be encompassed in this category and which may be released after the annual
announcement is published. Name, address of parents/guardians; telephone listing of
parents/guardians; date caplace of birth; major field of study; participation in officially
recognized activities and sports; weight and height of members of athletic teams; dates of
attendance; degrees; awards and honors received; the most recent previous educational
agency ornstitution attended by the student; and photographs of the student.
Disclosure:

Disclosure relates to permitting access or the release, transfer, or other communication
of student records, or the personally identifiable information contained theregr, @igily
or in writing, or by electronic means, or by any other means to any party.

Eligible student:

An eligible student is one who has attained eighteen (18) years of age or is attending an
institution of post secondary education. All rights of accesgew, and release of records
which the district may accord to parents/guardians are relinquished to the sipdent
his/her becoming an eligible student. If, however, the eligible student is legally construed to

be a dependent under Section 152 o€ tinternal Revenue Code of 1954, the
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school district may, at its discretion, accord to the parents/guardians the right to access to the
student's records.
Parent:

Parent is defined as either natural parent, or eithepta#oparent (through legal
adoption), legal guardian, or person acting as a parent of a student in the absence of a parent
or guardian. In all references to parental rights to have access to, or provide consent for
release of student records, "parent’amea party who has the authority to exercise the rights
inherent under this policy, unless the district has been provided with evidence that there is a
valid state law or court order providing to the contrary.

School District:

The Board of Education of nified School District 428, Barton County, Great Bend,
Kansas, and any and all of its employees and agents.
Record:

Any information or data recorded in any medium; including, but not limited t01954
handwriting, print, tapes, film, microfilm, or microfieh
Student:

Any individual with respect to whom the district maintains records; provided, however,
that this term does not include an individual who has not been in attendance in the district.

Responsible School Officials/Access to Education Records aecatibn of Records:

The coordinator of pupil accounting is the district level student records officer. The
coordinator's responsibilities under this policy include:

APreparing the annual notification to parents/guardians and eligible students;
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AServing as hearing officer when parents/guardians or eligible students choose to
challenge the content of records;

AAssisting schoelevel student records officers in implementing this policy;
ADeveloping forms for complyig with this policy;
AMonitoring the system of student records as defined in this policy; and

AcCollecting, retrieving, and disclosing students records, where allowable under this
policy.

Locations of Student Records

Student records are located ire tattendance facility of the respective student. Such

facilities and the names and titles of persons responsible for the same are as follows:

Eisenhower ElementaryPrincipal 1212 Garfield
Jefferson ElementaryPrincipal 2716 24th Street
Lincoln Elementary- Principal 5630 Broadway
Park Elementary Principal 1801 Williams
Riley Elementary Principal 1515 10th Street

Great Bend Middle SchoelPrincipal,
Assistant Principal, and Secretary1919 Harrison

Great Bend High SchoelPrincipal,
Assistant Principals, Counselor
and Records Clerk 2027 Morton
Records of elementary students who have left the district are stored in the District
Education Center, 201 Patton Road, Great Bend, Kansas.
Records of middle and high school students who Hheftehe district are kept at their

respective schools.

The principal or his/her designated representative responsible for student records in

any attendance center shall be responsible for:
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AMaintaining measures insugrsecurity of the records;
AKeeping the records up to date;
A Assisting the coordinator of student accounting in determining data to be collected;

AGranting parents/guardians or eligible students the right to inspect and review the
contents of their ownhild's or their own educational records;

AResponding to reasonable requests for explanation and interpretations of such
education records;

APermitting parents/guardians or eligible students to obtain copies of such education
records, when proper oll@aved by this policy;

AEstablishing and conducting an informal hearing to challenge and review the
content of the education records;

AAttending and participating in formal hearings when the content of the education
records are challenged; and

AMaintaining and processing all approved forms and records developed for the
purpose of administering this policy.

Procedures for Inspection and Review of Student Records

A parent/guardian of a student, or an eligible student who is or has been in attendance

as a student in the district, shall have the right to inspect and review the records of that

student.

A request to inspect or review such student records should be made in person or in writing,

by the parent/guardian or eligible student, to the buildingcppal, or the Director of

Curriculum and Instruction of schools. Such records shall be made available for inspection

and review within a reasonable time following the receipt of the request, but in no case more

than fortyfive (45) days after the requastmade.
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Inspection and review of student records does not include the right to copies of such
records, unless the parent/guardian or eligible student making the request resides outside a
fifty (50) mile radius from thedcation of the facility where the records are maintained,
and/or where refusal to provide copies would amount to a denial of the right of inspection
and review. If copies of such records are requested and provided under this provision, a fee
equal to theactual photostatic reproduction cost of the record may be made by the district, so
long as the charging of such copying fee does not amount to a denial of the rights of
inspection and review.

Inspection and review of student records under this procetatebe in the presence
of the building principal or the Director of Curriculum and Instruction and/or such other
school officials as may be designated as necessary to offer interpretation and explanation of
such records.

Nothing contained in this policghall prevent any certified employee of the district
from sharing with a student that student's records or any information contained therein, if
such disclosure is deemed to be for the benefit of the student's educational process and within
the context oprofessional ethics.

The district shall not disclose student records to any person, agency, or institution, other
than the parent/guardian of such student, or the eligible student himself/herself, without first
obtaining the prior written consent of thparent/guardian or eligible student, except as
provided herein above.

Whenever written consent is required, the consent must be signed and dated by the
parent/guardian of the student, or the eligible student himself/herself, and shall include the

following information:



JR-R Student Records JR-R-7

Aa specification of the records to be disclosed:;
Athe purpose or purposes of a disclosure; and
Athe party or class of parties to whom the disclosure may be made.

Such consent shall be delivered to the bogdrincipal or Director of Curriculum and
Instruction. Disclosure of student records, properly requested and consented to, may be made
within a reasonable time; and in the event such disclosure is made, it shall be made in no case
more than fortyfive (45) days after the request and consent have been made.

When a disclosure is made pursuant to this procedure, the district shall, upon request,
provide a copy of the record which is disclosed to the parent/guardian of the student, or the
eligible studentand to the student who is not an eligible student if requested by the student's
parents/guardians. A copying fee may be charged for such copy in accordance with the
policy above.

In the event copies of student records are disclosed in accordance svipnoitedure,
to persons, agencies, or institutions other than the parent/guardian or eligible student, a fee of
$.10 per page may be charged by the district for each copy.

In the event the district determines that the student records may not be disclosabl
pursuant to the request, the parent/guardian or eligible student making the request shall be so
notified and shall be given reasons for the nondisclosure withinffeey45) days after the
request has been made.

Disclosure of Student Records Withouid? Consent

Student records may be disclosetthout prior consent from a parent/guardian or
eligible student to the following persons, agencies, or institutions, under the following

circumstances:
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Recipient: Appropriate $ool Officials

To establish and identify school officials having access to student records, the
district will apply the following criteria. An official is a person duly elected to

the school board; a person certified by the state and appointed byatidetdwo

an administrative or supervisory position; a person certified by the state and
under contract to the board as an instructor; a person employed by the board as
a temporary substitute for administrative, supervisory, or instructional
personnel for theeriod of his/her performance as an employee or contractor.

Conditions

Student records are restricted to recipients with an immediate legitimate
educational interest of a particular student, or in an attecienyt relationship

with the district, ad/or for administrative purposes. School officials who met
the criteria listed shall have access to a student's records if they have
legitimate educational interest in doing so. A legitimate educational interest is
the need to know in order to:

Aperfom an administrative task required in the school employee's
position description approved by the school board;

Aperform a supervisory or instructional task directly related to the
student's education;

Aperform a service or benefit for the studentfor student's family,
such as health care, counseling, job placement, or student financial
aid.

Recipient: Officials in Other Schools

Conditions

In the event that a student seeks or intends to enroll or transfer to another
educational institution, theecords will be mailed upon request of the
receiving school or the parent/guardian and/or eligible student.

Recipient: Outside Agencies Conducting District Studies

Individuals, organizations, companies, or agencies conducting studies on
behalf of the disict relating to the development and/or validation of
predictive tests or relating to programs aimed at the improvement of
instruction shall have access to student records.

JR-R Student Records JR-R-9
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Conditions

Such organizations must be giveriarmation in such a manner as to preclude
the personal identification of students by persons other than representatives of
the organizations and only when they agree in writing that all personally
identifiable information is to be destroyed when it islomger needed in the
study. The project or study must be approved by the board or its designated
representative.

Recipient: North Central Association for Secondary Schools and Colleges and the

State Department of Education

Conditions
Record accesshall be limited to student data directly related to the
accreditation process.

Recipient: Appropriate Persons in Emergency Situations

Appropriate persons with a "right to know" in an emergency may have access
to necessary records when the health @ndéafety of the students or other
persons is threatened.

Conditions

The emergency must be interpreted narrowly and must be based on the
seriousness of the threat; the need of such records to meet the emergency; the
person's capacity to deal with the engency; and extent to which time is of

the essence.

Recipient: Employees of Barton County Juvenile Court

Employees of Barton County Juvenile Court shall have access with a proper
order.

Conditions
Only information required to be reported by ststiute, i.e., truancy, will be
accessible. (See JBC.)

Recipient: Kansas Courts

Student records shall be released upon receipt of a written judicial order, or
pursuant to a lawfully issued subpoena (Kansas courts and judges only or
federal courts onydges).

Conditions

Student and parent/guardian must be notified of such release in advance of

compliance therewith. Reasonable effort to notify in advance is required.
Student Records JR-R-10




Recipient: U.S. Government/State of Kansas Reprdsada

Designated U. S. Government or State of Kansas representatives may receive
such information, if necessary, in connection with a program audit or
evaluation of a federally supported educational program or enforcement of
legal requirements relating such programs.

Conditions
Special safeguards must be enforced to preclude the personal identification of
students and their parents/guardians by other than designated officials.

Recipient: Parents/Guardians of Dependent Eligible Student

Conditions

If the student isnot a dependent as defined in Section 152 of the Internal
Revenue Code of 1954, the parent/guardian of such student has no inherent
rights of access to the records. In order for the parent/guardian to have access
to the records of theeligible student, he/she must have signed
consent of the student. If, however, the eligible student is legally construed to
be a dependent under Section f152 of the Internal Revenue Code of 1954, the
district may, at its discretion, accord to the pargu@rdians the right of
access to the student records.

Disclosure of Directory Information

Directory information as defined above may be disclosed by the district without prior
consent to any agency or person at the sole discretion of the district, tinelefistrict has
received from a parent/guardian or eligible student, within ten (10) days after publication of
the annual notice referred to herein, a written request that such directory information
concerning the student not be disclosed. Such wrnittgnest for nondisclosure remains in
effect until revoked in writing.

The annual notice, in addition to the other requirements found herein, shall also contain
a statement defining those items which the district considers to be directory information, the
procedure for a request not to disclose such information, and the time limitations for making
such request, as set forth herein.

JR-R Student Records JR-R-11




Notification and Availability of Policy

Parents/guardians of a student and/or an eligible stusfethe district shall receive
annual notification from the district of their rights under Public Lavw89G8, as amended, and
under this policy, such notification to be made by the district through various news
publications of the district, or distributeat the time of enroliment.

Such notification shall advise the recipient that such persons may receive a copy of this
policy, such copies to be made available through the office of the superintendent.

Such notice shall further advise the recipient wdhsperson's right to file complaints
with the Department of Health, Education, and Welfare; and under the paragraph
immediately above, concerning alleged failures by the district to comply with the
requirements of the law or this policy.

Such notice shhfurther contain provision for translation of this policy to a language
other than English upon request.

Challenges to Content of Student Records/Request to Amend Student Records

The parent/guardian of a student or an eligible student who believesftratation
contained in the student records of that student is inaccurate, misleading, or in violation of
the privacy or other rights of the student, may request that the district amend such records.

The district shall decide whether to amend the stuckmdrds in accordance with the
request. Such a request for an amendment may be made orally to the building principal or to
the superintendent.

The district shall decide whether to amend the student records in accordance with the

request within ten (10) ga following receipt of the request.
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If the district decides to refuse to amend the student records in accordance with the
request, it shall so inform the parent/guardian of the student or the eligible student of the
refusal and shall further advise the parent/guardian or eligible student of the right of a formal
request and hearing as provided herein.

Right to Hearing

The district shall, upon request, provide an opportunity for a hearing in order to
challenge the contertf the student records to insure that information in the records of the
student is not inaccurate, misleading, or otherwise in violation of the privacy or rights of the
student.

If, as a result of the hearing, the school district decides that the informist
inaccurate, misleading, or otherwise in violation of the privacy or rights of the student, it
shall amend the student records accordingly, and so inform the parent/guardian of the student
or the eligible student in writing.

If, as a result of thedaring, the district decides that the information is not inaccurate,
misleading, or otherwise in violation of the privacy or other rights of the student, it shall
inform the parent/guardian or eligible student of the right to place in the student record a
statement commenting upon the information in the record and/or setting forth any reasons for
disagreeing with the decision of the district. Any explanation placed in the school record
pursuant to the preceding sentence shall be maintained by the distpatt of the student
record so long as the record or contested portion thereof is maintained by the district; and if
such student record is disclosed by the district to any party, the explanation shall also be

disclosed to that party.
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In the event that a parent/guardian or eligible student desires to proceed with a hearing
concerning the district's refusal to amend the student record, such parent/guardian or eligible
student shall file in writing a formal reque&ir amendnent to the student'secords
specifying the portion of the record to be amended, the text of the amendment, and reasons
for making the amendment. The request shall be made on forms prescribed by the
superintendent and provided to the parent/guardiahgible student.

Upon receipt of the formal request for amendment of student records, the
superintendent shall acknowledge the receipt of the request, establish a time and place for the
hearing, notify the parents/guardians or eligible student and sofftobls of the same,
conduct the hearing within thirty (30) calendar days of the receipt of the formal request, and
render a decision within five (5) days after the hearing.

The parent/guardian of the student or the eligible student shall be accdidedra
fair opportunity to present evidence relative to the issues and may be assisted or represented
by individuals of his/her choice at his/her own expense, including an attorney.

The decision of the district shall be made in writing and shall bedbs=sely on the
evidence presented at the hearing and shall include a summary of the evidence and the
reasons for the decision.

Record of Requests for Disclosure

The district shall maintain a record of all requests for disclosure of a student's records,
except that requests for disclosure by a parent/guardian or eligible student, other school
officials, by prior written consent or of directory information need not be included in such
record. The record of requests for disclosure shall be kept separatéhé student's records
and shall indicate:

JR-R Student Records JR-R-14

AThe name of the party making the request;



AThe records requested;

AWhether the request was complied with, and if so, what records were released for the
parties to whom the cerds were disclosed;

AThe purpose for the disclosure; and
AThe date of the request and date of the disclosure.
The record of requests for disclosure may be inspected:
ABy the parent/guardian of the student or the eligible student;

ABy the schobofficial and his/her assistant who are responsible for the custody of the
records; and

AFor the purpose of auditing the recdeeping procedure of the district by
parties authorized under state and federal law.

The records of requests for disaloss pertaining to a student's record shall be
preserved as long as the district retains any student records of that student.

Retention of Student Records

Student records shall be retained by the district in accordance with applicable state or
federal lave or regulations; provided, however, that all records, such as standardized test
results, progress reports, and anecdotal records and other material which has been compiled
and placed in the student's cumulative folder and which has no constructivevantrgdue to
the student upon his/her graduation from high school, shall be destroyed upon the student's
graduation from high school, except as provided below.

The district may, after complying with state or federal laws or regulations concerning the
retention of such student records, destroy the same, subject to the following exceptions:

AThe district may not destroy student records if there is an outstanding request to review
such records and any other record explanations as provided under this policy
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AThe record of access required for request and disclosure of student records shall be
maintained for as long as the student record to which it pertains is maintained.

Approved: 169-00



TO:

Unified School District 428 Ref JRR
Great Bend, Kansas

Parent(s), Legal Guardian, and/or *Eligible Student

FROM: Superintendent of Schools

SUBJECT:  Procedures in Educational Record Management (Annual Notice)

On November 19, 1974, the Family Educational Rights and PrivacpfAt®74, as amended, became law.
Under this law, the parent(s) of a student enrolled in any educational institution receiving federal funds a
given certain rights concerning the educational records of their children.

The following information is beingrovided in accordance with this Act.

1.

5.

Types of Educational Records Maintained

The types of educational records regularly maintained and directly related to each
student include the following:

Name and address

Personal data and family backgrountbrmation
Medical and health information

Date of school entry

School grades and achievement

Transcripts from previous schools attended
Schootwide test results

School activities

Anecdotal records

TT@meooooTy

Responsibility for Maintenance

The learning center principal, as record custodian of each attendance center, is responsible for 1
maintenance of all records. Each year all educational records will be reviewed by the record custodi:
to insure that the information is appropriate, eatr essential, accurate, and relevant for keeping. All
discarded information will be destroyed.

Parent(s), Legal Guardian, or *Eligible Student Access to Records
Parent(s), legal guardian, or *eligible student, hereinafter referred to as pai@mt(shtitled to have
access to the educational records for inspection and review by contacting the child's learning center.

Right to a Hearing

Parent(s) are entitled to a hearing to challenge the content of the child's educational records. The
recorcs may be challenged on the following grounds:

a. They are inaccurate.

b. They are misleading.

c. They are in violation of the privacy or other rights of students.

d. They contain inappropriate data.

Parent(s) will be provided an opportunity for therrection or deletion of any such inaccurate,
misleading, or otherwise inappropriate data contained therein. Parent(s) may insert into such record:
written explanation regarding the content of such records.

Right to Copy
Parent(s) may have a copfytbe desired records at a predetermined fee.



10.

11.

Right of Interpretation
Parent(s) have the right to appropriate interpretation of the content of the child's educational records.

Access to Records
The following persons, organizations, agenciesnstitutions who have a legitimate interest may have
access to the educational records of each student.

Before educational records will be released to any pasties tharthose listed below, parent(s) must
give written consent of said release toeord custodian of the child's learning center.

ACCESS PURPOSE
a. Other school staff Educational, social, personal development
b. Officials of other schools Transfer or enroliment
c. Authorized representatives Fulfillment of legal requiremants of federal
and state agencies
d. Institutions or agencies In connection with financial aid for student
e. State and local officials Information required by state statute

f. Media and governing agencies Reporting school achievement and
paticipation in activities

g. Accrediting organizations Accreditation
h. Appropriate persons Health or safety of student and others
i. Biological parent(s) of a Parent information
dependent student
j.  Courts To comply with the law

If you believe that arty all of the above information should not be released without your prior consent, please respond within te
(10) days to the superintendent or leaming center principal.

Record of Request for Access

Except for certified school staff members, theordccustodian will be responsible for proof of those
persons, agencies, or organizations who have had access to a child's records. This access record
indicate the legitimate educational (or other) interest which each person, agency, or orgaragation h
seeking the child's educational records.

Transfer of Educational Records to Another Educational Institution

Parent(s) are hereby notified that, in the event the student transfers to another school, the child's sch
records will be sent uponelreceiving school's request. If so desired, a copy of the information being
transferred will be provided to the parent(s).

Court Order for Educational Records
Parent(s) will be notified upon receipt of a subpoena or judicial order requiring thd rstodian to
relinquish control of the child's educational records.

Transfer of Rights

When a student becomes eighteen (18) years of age or is attendingsagoostary institution, all
rights formerly accorded to parent(s) of said student bedt sole rights of the student, unless the
student is dependent upon the parent(s), as recognized by the Internal Revenue Code of 1954.

*Eligible Student: A student who has attained eighteen (18) years of age or is attending an institutioseufopdesty
education.

LC1402 (7/91)



(GREATBEND)

|_ STUDENT RECORD TRANSFER REQUEST
r

—
Ref. JRR
To: Date:
School
Telephone:
Street
Fax:
City State Zip
From: USD 428 Principal
Regarding:
Name of Student Grade Date of Birth

It is requested thatll recordsof the abovenanmed student be forwarded to the public school
listed below. These records should include:

Academic records (including standardized test scores)
Health records (including immunization records)
Attendance records

Psychological records

Birth certificateand Social Security number (if available)
Other information helpful for educational placement

Please forward the records to: (School)
(School Address)
(School Phone)
(School Fax)

** Signed:

Parent, Legal Guardian, or Eligible Student Date

**An educational agency or institution may disclose personally identifiable information fpm
the education records of a studewithout written consentf it is directed to "officials of
other schools or school systems in which the student seeks ondsnte enroll,... etc.”
subject to the requirements set forth in 20 U.S.C. § 1232g(b)(1)(B) and 34 C.F.R. § 99.34.

LC1111 (7/03)



(GREATBEND)

O Notice to Parents/Guardians or Eligible* Student
|- JUDICIAI ORDFR FOR FDUCATIONAI RFCORDS
r

—
Ref. IRR

School Name:

To:

Parent(s) / Guardian(s) or Eligible* Student

Regarding:

Name of Stdent

Pursuant to The Family Educational Rights and Privacy Act of 1974, as amended, you are
hereby notified that a judicial order has been served on said school, ordering it to produce the
following educational records of the abevemed student, on the _ day of :

by delivering the same to the person designated in the order of the atoilne,
courthouse of County, Kansas.

[ ] All records
[] Courses, grades, credits, attendance
[ ] Health record, test scores

[] Other- specify:

Signature of Superintendent or Record Custodian Date

*Eligible Student is a student who has attaideighteen (18) years of age, or is attending
an institution of postsecondary education.

Approved 1609-00



(GREATBEND)
(a») Parent /Guardian or Eligible* Sudent
|- REQUEST FOR ACCESS TO EDUCATIONAL RECORD!

Ref. JRR

School Name:

To: Record Custodian

As a Parent(s)/Guardian(s) or Eligible* Student, I/we hereby request access to thenépllowi
education records and files for:

Student Name

Student Address

[ ] All records
[ ] Courses, grades, credits, attendance
[ ] Health record, test scores

[] Other- specify:

It is understod that a cost service charge will be made for any copy or reproduction of these
records beyond three (3) copies. If requested, records will be interpreted by a school staff
member.

Parent, Legal Guardian, or Eligible* Student Date

*Eligible Student is a student who has attained eighteen (18) years of age, or is attending an institution of
postsecondary education.

For School Use Only

Date of record access:

Signature of person providing access:

Cost charged for services; $

Records redeed by:
Records made available: Copied: Yeg | No[]
Copied: Yeg | No[]
Copied: Yeg | No[]
Copied: Yeg | No[]
Copied: Yeg | No[]

Approved 1609-00



(GREATBEND)

O Notice to Parents/Guardians or Eligible* Student
|_ REQUEST FOR HEARING REGARDING STUDENT RECORDS
r

—
Ref. JRR

School Name:

To:
Hearing Officer
From:
Parent(s) / Guardian(s) or Eligible* Student
Regarding:

Name of Student

As Parents)/Guardian(s)of the above named studemt; as theEligible* Student, l/we
hereby requesta hearing for the purpose of challenging the content, accuracy, or
appropriateness of the following education record(s) or. data

And submit the followingvritten explanation of the basis of challeng@itinue on back if necessary)

It is our understanding that we will be notified promptly of the date, time, and place of the
hearing.

Signature oParent / Guardian or Eligible* Student Date

*Eligible Student is a student who has attained eighteen (18) years of age, or is attending
an institution of postsecondary education.

Copies to: Parent/Guardian or Eligible Student
School Record Folder Approved: 1609-00



(GREATBEND)

O Notice to Parents/Guardians or Eligible* Student
|_ HEARING REGARDING STUDENT RECORDS
r

—
Ref. JRR

School Name:

To:
Parent(s) / Guardian(s) or Eligible* Student
From:
Superintendent or Record Custodian
Regarding:

Name of Student

Pursuant to your request for a hearing chal
are herebynotified that a hearing will be held in the office of the Superintendent or Record
Custodian at

a.m./p.m. on
Time of Day Date

Signature oSuperintendent or Record Custodian Date

*Eligible Student is a student who has attainedjbteen (18) years of age, or is attending
an institution of postsecondary education.

Copies to: Parent/Guardian or Eligible Student
School Record Folder Approved: 1609-00



JRA Types of Records JRA

Permanent Student Records

Each school shall peranently retain records relating to each student's academic
performance, attendance, and activitiésformation about students collected and stored by
any school personnel shall be separated into one (1) of the following classifications.

Administrative Records

This classification includes official administrative records that constitute the
minimum personnel data necessary for operating the educational system. It includes birth
date, sex, race, names, telephone numlaeidresses, and place(s) of emplewnof
parents/guardians; academic work completed; grades; attendance records; withdrawal,
and reentry records; honors and activities; date of graduation; and foifoecords.

Supplementary Records

This classification includes verified information tha important in operating the
educational system, but is of a more sensitive nature and of less historical importance. It
includes: test data, such as scores on standardized achievement, aptitude, and intelligence
tests; observational data such aseaysitically gathered teacher or counselor evaluations
and observations of social and personal assets; clinical findings and verified reports of
serious or recurrent deviant behavior patterns; and general data such as health data, family
background informatin, and educational and vocational plans.

Tentative Records

This classification includes useful information that has not been verified or is not
clearly needed beyond the immediate present. It includes unevaluated reports of teachers
or counselors thahay be needed in ongoing counseling or disciplinary actions.

Approved: 169-00



JRB Release of Student Records JRB

Individual student files are not available for public inspection. The custodian of student
records shall disclose the student's etlanal records only as provided for in policy.

Directory Information

Annual notice shall be given to pardgtsardians and eligible students concerning the
student's records. In addition, the custodian of the educational records shall give annual
public notice of the class of records the institution has designated as directory information
and of the right of the parent or eligible student to object to the release of directory
information without prior written consent. The appropriate forms for providoige shall
be on file in the office of the custodian of the educational records.

After giving notice, the custodian of records may make directory information available
without parentdbuardian or eligible students' consent. The custodian of recaatlsrstke
studentrecruiting information (name, address, and telephone listing) available to military
recruiters and postecondary institutions unless parégisirdians or eligible students request
the information not be released without written consent.

For the purpose of this policyschool official means teacher, administrator, other
certified employee or board of education. The district may disclose, without the
parentguardian or eligible students’ consent personally identifiable information tolschoo
officials with a legitimate educational interest. séhool officialis a person employed by the
school as an administrator, supervisor, instructor, or sugpaft (including health or
medical staff and law enforcement unit personnel); the school Kioaegdecutive session); a
person or company with whom the school has contracted to perform a sp&ci@uch as an

attorney, auditor, medical consultant, or therapist); or a ggtartlian or student serving on



JRB Release of Student Records JRB-2

an official committee such as a disciplinary or grievance committee, or assisting another
school official in performing his or her tasks. A school official has a legitimate educational
interest if the official needs to review an educational recordrderoto fulfill his/her
professional responsibility.

The custodian may disclose students' education records to the following persons
without prior consent of the parents/guardians:

Aother school officials, including teachers within the district who Hegéimate
educational interests;

Aofficials of other schools or school systems in which the student intends tg enroll
(The school district will forward student records to such institutions without further
notice to the parent/guardian or eligible stuide

Aauthorized persons to whom a student has applied for or from whom a student has
received financial aid;

Astate and local officials or authorities to whom such information is specifically
required to be reported or disclosed pursuant to stateestat

Aorganizations conducting studies for educational agencies for the purpose of
developing, validating, or administering student tests or programs;

Aaccrediting organizations;

Aparents/guardians of a student of eighteen (18) years of ageegiftgguardians
claim the student as a dependent for income tax purposes;

Aappropriate persons, if knowledge of any information is necessary to protect the
health or safety of the student or other persons in an emergency; and

Ain compliance with a lawlly issued subpoena or judicial order.
Access will be granted to any third party upon written authorization of the eligible

student, parent, or guardian.



JRB Release of Student Records JRB-3

No personally identifiable information contained in peedoschool records shall be
furnished to any person other than those listed herein. When there is written instruction from
the student's parent/guardian or the eligible student specifying the records, the reasons, and
the person(s) to whom the releaséi®e made, a copy of the records to be released shall be
made availablgo the student and/or parent/guardian upon request. When information is
requested in compliance with a judicial order or pursuant to any lawfully issued subpoena,
parens / guardiass and the student shall be notified of trelers or subpoenas in advance of
compliance withthe order or subpoena unless the order or subpoena specifically forbids such
disclosure.

Nothing contained in this policy shall preclude authorized representativeke
Comptroller General of the United States, the secretary and administrative head of an
educational agency, or state authorities from having access to student or other records which
may be necessary in connection with the audit and evaluation efafigd supported
education programs or the enforcement of the federal legal requirements which relate to these
programs. The data collection by such official with respect to individual students shall not
include information (including social security nuemb) that would permit the personal
identification of students or their parents/guardiantherdata collected and provided

All persons, agencies, or organizations desiring access to the records of a student shall
be required to sign a form which shiadl kept permanently with the studeffites, but only for
inspection by the parents/guardians, the student, or a school offis@insible for record
maintenance. The form signed shall indicate specific educational or other interest each

person, agency, or  organization has in seeking  this information.



JRB Release of Student Records JRB-4

Personal information shall be transferred to a third party only on the condition that such
party shall not permit any other party to have access to such informatimut the written
consent of the studengmrents/guardians or the eligible student. The board and staff shall
protect the rights of privacy of students and their families in connection with any surveys or
datagathering activities conducted, assisted authorized by the board or administration.
Regulations established under this policy shall include provisions controlling the use,
dissemination, and protection of such data.

Forwarding Pupil Records

Administrators shall forward students' schoolorels upon request and may not

withhold them for any reason.

Approved: 1013-03



JRC Disposition of Student Records JRC
(See BCBK, CN, CNA, ECA, IDEA, JGGA, JR et seq., and KBA)

All student records will be maintained and screened periodically.

Administrative records shall be permanent records and maintained by the school for an
indefinite period of time. When the student graduates, supplementary records shall be
destroyed or shall be transferred to the administrative records if they have permanent
usefulness. Tentative records shall be destroyed when the use for which they were collected is
ended. However, tentative records may be placed in the supplementary classification if the
continuing usefulness of the information is demonstrated and ithtyalerified.

The official custodian shall review a student's records when the student moves from
elementary to the middle school, from middle school to high school, and upon high school
graduation. During each review, obsolete or unnecessary infomstall be removed and
destroyed.

Following a reasonable amount of time after a student has graduated or ceases to attend
school in the district, the records of the student that are determined to be appropriate for

retention may beetained in a format deggnated by the board.

Approved: 89-10



JS Student Fees and Charges JS

Building principals shall be authorized to collect fees approved by the board or to seek
restitution for any school property lost, damaged or destroyed by a student.
Fee Schedute
The superintendent shall distribute a schedule of enroliment fees and other fees
approved in advance by the board to all building principals. The fee schedule shall include:
1 a list of all items for which a charge is to be collected;
1 the amount of eactharge;
1 the date due;
1 classifications of students exempt from the fee or charge;
1 a system for accounting for and disposition of fees; and

9 an appeal procedure to be used by students or parents to claim exemption from paying
the fees or charges.

Debt Colletion

Building principals shall attempt to collect the justifiable value owed by a student of
school property lost, damaged or destroyed by a student. If, after the attempt to collect, the
amount remains unpaid, the principal shall report the matteetsuperintendent who shall
consult with the school board's attorney, and they shall jointly recommend a course of action
to the board.

Forwarding Pupil Records

Administrators shall forward students' school records upon request and may not

withhold them fo any reason.

Approved: 0910-01






