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360 - Requesting Grade Changes for a Closed Grading Period

Select Web Access, Educator Access Plus, Teacher Access, My Gradebook

What is Requesting Grade Changes for a Closed Grading Period?
This option provides a communication tool

to update previously posted grades

that may no longer represent
the shudent's course performance.

Through this feature,
teachers can request grade changes
be reviewed and processed
by a designated administrator.

Why would you Request Grade Changes for a Closed Grading Period?
If vou allow shudents
to turm is late assignments
for previous grading periods
or for any other reason
that the posted grade
is mo longer accurate,

When would I Request Grade Changes for a Closed Grading Period?
This option would be used
after the grade period posting window
is closed for the selected term.

Note: If the grading period posting window is open
this option is not available
since teachers may continue to update grades
by utilizing the standard Post Grades method.

ebody@anyschool.com

urces for your school.

Edit this Page
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Dept Subject Terms Period Days Meet Class Description Grading Periods Open for Posting
10 10 1-4 1 4 2 B -
= = Select the Grade Posting Status button, s i e e ek
10 10 A Previous Grading Periods

o, A
10 10 1-4 4 select a previous Closed grading period.  y— Grade Posting Status for MIDTERM 1
10 10 1-4 ) T T WHE TIG0 7 US P Bioogy Grade Posting Status for TERM 1
0 10 1-4 8 MTWRE 1160 / 06 Field Biclogy Grade Posting Status for MIDTERM 2
10 10 3-4 7 MTWREF 1170/ 02 Anatomy & Physiology

Grade Posting Status for TERM 2
Grade Posting Status for MIDTERM 3
Grade Posting Status for TERM 3
Grade Posting Status for MIDTERM 4
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400 - ngh School = Wieyy Tuborial
SKYWARD Lser Name: Steve Teacher 8 Enter 3 Customer Service Cal
Home Page | My Gradebook | Grade Post Status =] My Prict Oueue Back |
Posting was open from 12:01 AM on 04/01/07 until 11:59 PM on 06/01/07
Request
Grade

d i ( : Changes
o1 [ 1160/ 01 Field Biology 19 1 £4.90 81.27] 1l [
+ 02| 1160 02 Figld Biclo 23 79,10 79.20 .
& il 2) Click Request Grade Changes.
031160 /03 Field Biology 24 79,30 79.30 \
04| 1160/ 04 Field Biology 25 92.80 92,80 92,80 25
051160/ 05 Figld Biology 17 47.50 £5.26 91,30 25
06| 1160/ 06 Field Biology JR N EY I N - VT B Y B 75
& o7 |U7oios Anatomy & Physiclogy 1) Select the class that needs an update o 3

1 to grades for the selected grading period. )

£ >
7 records displayed
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400 - High School

B view Tutorial

Enter a reason
for the requested grade changes.

lorade]

01 1160/ 01 Field Biology 19 &4.00| &L.27| 62.90 18
=
[ 02|ii60/02 Field Biology EE: 79.10|  79.20|  E1.50 23 z
03 (1160703 Field Eig|
04| 1160/ 04 Field Ei and (0 03.07.02.01.0 050 erne plore =
[ 05| 1160/ 05 Field Eiff  Request Grade Changes
061160/ 06 Field Bixl| If you proceed, you wil be alowed to rodify your gradebock for the closed grading period MIDTERM
4 for course 1160 f 05.
5 [iFAEEECNICE) fim =kl =

ed to make changes from now until 10:00 AM, After that time, your request for

submitted for approval, If approved, they will then be posted to the Repart Card,

Reason for Requesting Grade Changes:
|Students tumed in missing work packets and the grades will effect their previously posted MO4

Do you want to proceed?

fes | o

=
ki

[ To proceed with requesting a grade change,

£
7 records displayed

MNote: You will have a maximum of two hours

‘ click Yes,
| to update grades.

SKYWARD Lser Name: Steve Teacher 8 Enter 3 Customer Service Cal
Home Page | My Gradebook | Grade Post Status =] My Prict Oueue Back |
Posting was open from 12:01 AM on 04/01/07 until 11:59 PM on 06/01/07
Request
Grade
tion Changes
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BEYWARD ACCESS plus

Teacher: Steve Teacher

High School
Class: 1160 f 05 Prd:S Field Bio

™ Wieaw Tutorial
@& Enter a Customer Support Call

Horne Page | My Gradebook | Grade Post Status | Main Screen

2 Brint Queue Back

Other Access « | Classes » |Assin

| e

click Grade Post Status.

[eatmmarinel crada aa |\P09t Grade |Comments | Reports - |Display Options | Quick Scaring
21 When grade changes are complete, '
return to the Grade Posting Status

screen,

1) The Gradebook for the selected class
will automatically open.

Enter the assignment scores as reeded,

1 ’5 Ashley 1M Arneson B+ 83.00%

5 £ Daniel ¢ Borgstrom F 54.40%

3 & Christopher 1Buman F 55.70%

4 £ Emiy 5 Carlson Fo49.10%

5 £ Katisl Chekic D- 50.40% 0
[ &. Johnathan L Critchfield F 59.20%

7 £ Iloseph Dalton F49.60%

g % Zachary T Durham D+ 68.40%

g ﬁ Brittany Fallstad F 59.00%

10 & Matthew R Gholson D- 60.70% 0
11 g. Dustin B Gopinath F  49.10% 1]
12 & Dustin L Heinrich F 53.80% 1]
13 2 Joserh w Ihi D- 61.50% o
14 g Andrew 1 Krause F 58.80% 0
15 8 alisha Long F 56.80% 0
16 % Michael & Maguire D 62.90% 1]
17 8 kavla 1 Medina Fo49.70% 0
18 g Jared T Mogensen F  47.50% 1]
10 ﬁ Joanna P Wubin C+ 77.00%

o0 £ John E Parks A 90.90%

2 % Jesse B Paulson C 72.20%

25 & Kyle & Ouiting B 84.40%

72 8 Rebecca M Solfest A- 01,30%

24 8 Tarie M Stevens B 84.80% -

M4

Excel Export

Bores Lab
Wkd2-Man
06/11/2007
LAB
100
12.38
unit 3

o |
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o |
N
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400 - High School ¥ view Tutorial

SKYWARD User Name: Steve Teacher & Enter a Customer Service Cal
Home Page | My Gradebook | Grade Post Status =] My Prict Oueue Back |

Posting was open from 12:01 AM on 04/01/07 until 11:59 PM on 06/01/07

* Grade Posting Status for MIDTERM 4 4/01/ 01/ _ _ 2) To indicate that you have . C%mpﬂllete

Period - ] D iption compIEtEd the grade Changes’ Chra?'l zs

Field Biology il

ERE RIS Fioid Biclogy = 2. click Complete Grade Changes.

03| 1160 03 Field Bidlogy 74 79,30  79.30| 79,30 74

04| 1160 04 Field Biology 25 92,80 92,80 92,80 25

05| 1160 /05 Field Biology 17 55,50 BESleE 91,30 25

06| 1160 /05 Field Biology a8 25 //i 54.40 75.73 gz2.80 25

[ 07 | 117003 P.nati ; | 100,00 100,00 100,00 3

1) The Grade Posting Stahus screen
will display the number
of grading period grade differences
between the shudent's current Gradebook grade
and the grade on record for report cards.

< »

7 records displayed
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400 - High School

B view Tutorial

Complete Grade Changes
If you proceed, the ternporary window for changes to this gradebook wil be dosed.

Do you want to proceed?
_ Yes Mo

= B
P

To submit the grade changes |

j 01 (1160 /01 Field Biology 19 64,90 &1.27 §z.90 18

[ 0z | 1160 /02 Figld Biology 23 79.10 79.20 §1.50 23 2
031160 /03 Field Biclogy 24 79,30 79,30 79,30 24

04| 1160 /04 Field Biology 25 9z2.80 9z.80 9z2.80 25

[ 051160705 Field Eiclogy 17 63,50 79.54 91,30 25

06| 1160 /05 Field Biology g 25 4,40 7573 §z2.80 25

[ 07 (117003

for administrative approval,

click Yes.

£
7 records displayed

SKYWARD Lser Name: Steve Teacher 8 Enter 3 Customer Service Cal
Home Page | My Gradebook | Grade Post Status =] My Prict Oueue Back |
Posting was open from 12:01 AM on 04/01/07 until 11:59 PM on 06/01/07
Complete
Grade
tion Changes
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) 400 - High School | We value your feedback |
SKYWARD User Name: Steve Teacher W e s TOEr =erve Call
Home Page | My Gradebook | Grade Post Status =] My Prict Oueue Back |

Posting was open from 12:01 AM on 04/01/07 until 11:59 PM on 06/01/07
Request
Grade
d 1l ( 3 Changes
011160 /01 Field Biology 19 18 54,90 G51.27 52,90 1a
[ 02| 11e0 fo2 Field Biology 23 73,10 79,20 581,50 23 2
03| 1160 03 Field Bidlogy 74 79,30  79.30| 79,30 74
04| 1160 04 Field Biology 25 92,80 92,80 92,80 25
05| 1160 /05 Field Biology 55,50 BESleE 91,30 25
06 | 1160 06 Field Biclagy i i 3 s s440| 7573 sz.a0 5
[ 07 | 117003 Anatomny & P If VOL,II' request fOl' 3 Grade Chaﬁge 100,00 100,00 100,00 3
is reviewsd and approved
by a designated administrator,
the Grade Differences column
will show that there are no longer differences
between the Gradebook grade
and the grade on record.

This concludes the tutorial.
< »
7 records displayed
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